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I.OBLLUE NOAOXEHUA

1.1. ITosioxeHHe 06 OT/iejie JOTOBOPHOM U IPETEeH3MOHHOM paboThl (1anee —
[Tonoxxenne) GeneparbHOro roCyIapCTBEHHOTO OIOKETHOr0 00pa3oBaTeIbHOTO
yUpEXIEHHUsT BBICIIEro o0pa3oBaHus « THXOOKeaHCKHHM IoCyapCTBEHHEIM MeIH-
[IMHCKHH yHHMBepcuTeT» MuHKCTEpCTBa 3apaBooxpanenus Poccuiickonn denepa-
nuu (nanee - ®I'50Y BO TTMY Munsapasa Poccuu, YHUBEpPCUTET) pa3paboTaHo
Ha OCHOBAHHUH:

- TpynoBoro kozaekca Poccuiickoii Penepanuu;

- ®enepanbHoro 3akona ot 29.12.2012 Ne273-@3 «O6 obpazosanuu B Poc-
cuiickoil enepanumn»;

- Ycraa ®I'6OY BO TT'MY Munsnpasa Poccuu.

1.2. Hacrosiiee ITonoxxerue paspabotrano s 1esneil HOpMaTUBHO-IIPABO-
BOT'O PeryJMpOBaHUs ASITEIbHOCTH OTAea JOTOBOPHON M IPETEH3UOHHOH paboTEI
(mamee — OTmen) B cocTaBe OpraHU3aIMOHHO-IOPUANYECKOTO YIIpaBIeHUs Y HUBEP-
CUTeTA.

1.3. Hactosuee Ilonoxxenue ompenenseT mopsaok paboTel, LENH, 3aa4H,
OCHOBHBIe GyHKIMYU U nonHoMo4us OTrena, a TaKKe OTBETCTBEHHOCTh paOOTHUKOB
Ortgena.

1.4. Opranuzauus padotel OTnena, METOIUUECKOE PyKOBOJICTBO U KOHTPOJIb
cobmronenust TpeboBanuii Hactosero IlomoxeHns Bo3naraeTcs Ha IMepBOro mpo-
pekTopa.

1.5. Hacrosimee [lonoxxeHue siBisieTCs JIOKAIBHBIM HOPMATHBHBIM aKTOM
VYHuBepcuTeTa U 00s3aTeIbHO K UCIIOTHEHUIO BceMU paboTHUKaMU YHUBEpPCUTETA

" y4aCTHUKaMHUu o6pa30BaTeanHx OTHOIICHUH B yHI/IBepCI/ITeTe.

II. OCHOBHbIE NTOAOXEHUA
2.1. Otzmen sBasieTcs CTPYKTYpHBIM mozpaszaenenuem ®I'BOY BO TI'MVY

MI/IH3I[paBa Poccuu u BXOIHUT B COCTaB OpraHU3alifiOHHO - FOPUIUYICCKOTO yupaB-

JICHHUA.



2.2. CocTaB U YUCIEHHOCTH COTPYIHUKOB OTZENA ONPENeIsieTCs] IITaTHBIM
pacricaHHeM, YTBepP>KASHHBIM pekTopoM. COTpyIHUKH OTliela HAZHAUAIOTCS HA
JIOJDKHOCTh U OCBOOOKIAIOTCSA OT JOJKHOCTH NMPUKA30M PEKTOpa IO IIpeCcTaBIie-
HMIO PYKOBOJHUTENSI OPraHU3alMOHHO-IOPUIMYECKOTO YMpPaBJICHUS M OCYLIECTB-
JISIFOT CBOXO [E€STEJIBHOCTDh B COOTBETCTBHUH C NODKHOCTHBIMU MHCTPYKIIUAMM

2.3. OTzen OCyILECTBISIET CBOIO NESTENIbHOCTh BO B3aMMOJEWCTBUU C IPY-
FUMU CTPyKTypHbIMHE nogpasaenenusmu @I'BO0Y BO TTMY Munszapasa Poccun.

2.4. NestenpHocTh OTaeIa OCHOBaHA HA IPUHLIMIIAX eIMHOHAYAIKS [IPH IIPU-
HATUH peIleHu [0 BOIIPOCcaM CBOEH IeATeIbHOCTH U KOJIETHAIBHOCTH ITPH MX 00-
CyXK/IeHHH, NEPCOHANLHON OTBETCTBEHHOCTH KaxJoro pabotHuka Otnena 3a uc-
MOJIHEHUE CBOUX JOJDKHOCTHEIX 003aHHOCTEH, 3aKPEIIEHHBIX B JOJDKHOCTHEIX MH-
CTPYKLHUSIX.

2.5. ®I'bOY BO TI'MY MunsznpaBa Poccun obecrneunBaeT otaen HopMma-
THBHO - CIIPABOYHBIMH MaTepualiaMy, NePUOAUYECKUMHU IOPUANYECKUMHU HU3/1aHuU-
SIMH, TIPaBOBBIMM crucTeMaMu «I apanT» win « KOHCYIbTaHT-ILIIOC» CO BCEMU CyIIe-
CTBYIOIIUMH BEPCHSIMH, PHHUMAET Mepbl AT CO3/aHMs HalJleXKalluX YCIOBHH

TpyZa.

lll. LLEAU, 3AAAYU, OCHOBHBIE PYHKLLUU OTAEAA

3.1. Ilenwu u 3amauu Otxena:

- mpaBoBoe obecneuenue aesrenbHoct ®I'BOY BO TTMY Munsapasa Poc-
cuu B chepe oOpa3oBaHMUs;

- 3amumta uatepecoB ®I'BOY BO TTMY Munsapasa Poccun B cdepe obpa-
30BaHUS B CyJiax, IPaBOOXPAHUTENIBHBIX U KOHTPOJIUPYIOIIUX OpraHax, UHbIX opra-
HHU3AIHIX;

- OKa3aHHUe COJICUCTBUS CTPYKTYPHBIM MOIpa3ieJIeHUsIM B IIpaBOBOM obecrie-
YeHUH 00pa30BaTeNIbHON eI TeNbHOCTH;

- obecneyeHne COOTBETCTBHS JOKaIbHEIX akToB ®I'BOY BO TI'MY Mus-

3apaBa Poccuu B chepe obpazoBanus 1eHCTBYOIIEMY 3aKOHOIATEILCTRY.



3.2. OcuoBuble dynkuun Otaena:

3.2.1. Jloroeopuoe odopmieHue npuHocsieii goxox gesrensHoct ®I'EOY
BO TI'MY Munszapasa Poccuu B chepe 06pazoBaHusl.

3.2.2. [ToAroToBKa MPOEKTOB IOPUIMIECKHX JOKYMEHTOB (JI0rOBOPOB Ha 00y-
YeHHe 10 00pa3oBaTesibHBIM NpOrpaMMaM, COIJIAlIeHHH W NMPOTOKOJIOB pasHorjia-
CHMi K HUM, 3aIIpOCOB, IPETEH3HIA, HCKOB, XKaj00 U JPyTUX JOKyMEHTOB), aKTOB HOP-
MAaTHBHOTO WUJIH IIPABOBOTO MOPSAKA IO BOIIPOcaM 00pa30BaTeIbHON NeATeILHOCTH
YHuBepcurerta.

3.2.3. B3aumMoeiicTBre ¢ 00y4YaroIUMUCs U 3aKa3uMKaMHy yCIIyr Y HUBEpCU-
TETa IO BOIIPOCaM, CBA3aHHBIM ¢ 0OPMIIEHHEM JOrOBOPOB Ha 00ydeHHe 1o oOpa-
30BaTeNIbHBIM MTPOrpaMma.

3.2.4. TlonroroBka MaTepHaliOB O HapyIIIeHUsX B chepe 00pa3oBaTebHON Jie-
ATEJIBHOCTH U Ilepenada UX B MPaBOOXPaHHUTENIbHbIE, Cy/eOHbIEe OpraHbl, OpraHbI
KOHTPOJIS ¥ HaJ[30pa, yUeT U XpaHEeHHe 3aKOHUEHHBIX UCIIOJIHEHHEM CyIeOHBIX Jell.

3.2.5. Ilpencrasnenue untepecoB @I bOY BO TI'MY Munznpasa Poccuu B
cthepe obpazoBaTeNbHON NEATEILHOCTH B apOWTPaXKHBIX Cylax M Cyaax ooOIei
IOPUCIUKIIMH, B IPAaBOOXPAHUTENIBHBIX OpraHax U IMPH OCYIIECTBICHUHN MEPOIIPH-
TUU rOCy1apCTBEHHOT0 KOHTPOJIS.

3.2.6. PaccmoTtpeHnue obpaliieHui Mo BompocaM, BXOAAIIMM B KOMIIETEHIIHIO
oTzela, IPAaBOBOE COIIPOBOXK/IEHUE CIIYKEOHBIX paccieJOBaHUM 10 HapyILIEeHUSIM B
o0pazoBaTeNbHOH JAeSITEIBHOCTH Y HUBEPCUTETA.

3.2.7. IToaroToBKa 3aKIHOYEHUN MO MPABOBBIM BOMIPOCAM, BO3SHHKAIOIINM B
00pa30BaTeIbHOM /EATENBHOCTH Y HUBEPCUTETa, MPaBOBasi SKCIEPTH3a MTPOEKTOB
HOPMaTHUBHBIX U IPABOBBIX aKTOB B Ha3BaHHOU cdepe NesTelbHOCTH, MOCTYIIato-
LIUX Ha COIJlacOBaHUE.

3.2.8. KoncynerupoBanue cotpynHukoB @I'bOY BO TI'MY Munsapasa
Poccun 1o ropunueckuM Bompocam B cdhepe 00pa3oBaTebHOM AeITeILHOCTH, OKa-
3aHUE COJCHCTBUS COTPYIHUKAM B OOPMIICHUH IOKYMEHTOB IIPaBOBOT'0 XapaKTepa

B HAIBAHHOH COepe NedrensHOCTH.



3.2.9. Vuer 1opHIMUecKON JTOKyMEHTAIWH IO BOIPOCaM 00pa3oBaTe/IbHOM
AOeSATSJIbHOCTH, perucTpanusg U XpaHeHHe B YCTaHORBJIEHHOM nopsgake FAKITIOUaEeMBIX
B ®I'BOY BO TI'MVY Munsapasa Poccuu 10roBopoB Ha 00y4YeHHE TI0 o0OpazoBa-
TEJBHBIM IIpOrpaMMaM, COTTIAIIeHUH, BeeHUE XKyPHAIOB y4eTa JOTOBOPOB IO BO-
mpocaM 00pa3oBaTeNbHON AesITENbHOCTA Y HUBEPCUTETA.

3.2.10. MOHUTOPUHT BCTYNUBIIMX B 3aKOHHYIO CUIy (elepalbHbIX HOpMa-

TUBHBIX [TPABOBBIX aKTOB B cepe 00pa30BaTEIbHOM AEITETPHOCTH.

IV. TOAHOMOYUA OTAEAA

4.1. Oten JOroOBOPHOM M MPETEH3MOHHOM paboThl, OCYIIECTBIIAS ITOJTHOMO-
Yusl B YCTAHOBJICHHOU cdepe NesiTeIbHOCTH, BIIPaBe:

4.1.1. IIpuBieKars CIEIHATUCTOB CTPYKTYPHBIX Toapasaenenuii ®I'bOY BO
TI'MY MunzapaBa Poccun k TOATOTOBKE IPOEKTOB JOKYMEHTOB II0 BOIIpOCaM, OT-
HOCSIIIIUMCS K KoMIieTeHLnu OTaena, He0OXOAUMBIX JIJIs1 BBIIIOJIHEHUS [TOCTaBJIeH-
HBIX nepen OTaenoM 3aaau.

4.1.2. 3ampaiuBarh U MOJy4aTh OT CTPYKTYpHBIX mopapaszaeneHuii ®I'bOY
BO TI'MY Munszapasa Poccuu cBefieHuns1, JOKyMEHTHI U UHYIO HHPOpMaLHUIO, He-
00x0nMMBIe IS BBITOTHEHUS TOCTaBIeHHbIX niepea OTaenom 3aaad.

4.1.3. Ocy1IeCTBISATh UHBIE ITOJIHOMOYHS B COOTBETCTBUU C PyHKIUIMU OT-
nena.

4.1.4. JlaBath cTpykTypHbIM mnonpasnenenusMm OI'bOY BO TI'MY Mus-
3npaBa Poccuu v oTAENBHBIM clieMaiicTaM 00si3aTeIbHbIE JJIs UCIIOJIHEHUS yKa-

3aHU:A 11O BOIIpocaM, BXOOAIIHUM B KOMIICTCHIIUIO OT,Z[CJIa.

V. OTBETCTBEHHOCTb PABOTHUKOB OTAEAA

5.1. OTBETCTBEHHOCTh 3a KaUeCTBO U CBOCBPEMECHHOCTD BBIITOJIHCHUS BO3JIO-
JK€HHBIX HACTOJIIHM ITOJIOXKECHUEM Ha OTACIL ILOFOBOpHOfI u HpeTeHBHOHHOI;'I pa6OTI:I
3a4a4 Uu Q)YHKHI/II\;I HECCT PYKOBOAUTEJIb OPraHu3allMOHHO-IOPHUANICCKOIO yIIpaBJIc-

HUA.



5.2. Kaxmplil CrHequaiucT OT/ela JOTOBOPHOHM M MpEeTeH3HOHHOHU paboThI
HeceT MEePCOHAILHYIO OTBETCTBEHHOCTH 3a BBINIOJIHEHHE 3alla4 U (hyHKIIHM, BO3JIO-
JKEHHBIX JJAMYHO Ha HETO B COOTBETCTBUU C JOJDKHOCTHBIMU MHCTPYKIUIMHU, a TAKIKE

34 BBITTOJJHCHHUC Tpe60BaHHﬁ u HOpy‘—IeHI/II‘/JI CJIy}Ke6HOI"O XapakrTepa.



