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CrneunanbHOCTh 31.05.02 IleguaTpus
YpoBeHb NOATOTOBKH CrenuaJInuTeT
HanpaBJjieHHOCTH NOATOTOBKH 02 3xpaBooxpaHeHue

(B cdhepe okazaHus IEPBUIHOM MEIUKO-
CaHUTapPHOU MOMOIIIH, CTIELIMAIU3UPOBAHHOM,
CKOpOW, MAJJTMAaTUBHON MEUIIMHCKOM
MTOMOIIIH JIETSAM, BKIFOYAIOUIUE MEPOIIPUATHUS
1o po(uiIakTHKE, TUATHOCTUKE, JIEYCHUIO
3a00JIeBaHUM M COCTOSIHUM, MEIUITUHCKOM
peabmuTanu, GopMUPOBAHUIO 30POBOTO
o0pa3a )XKU3HU U CAHUTAPHO-TUTHEHUYECKOMY
MPOCBEIICHUIO HACETICHUS )

dopma 00yueHust OYHasl
Cpok ocBoenusi OOII 6 Jer
Nucturyt (byHIaMEHTAIBHBIX OCHOB U
UH(OPMAITMOHHBIX TEXHOJIOTUH B
MEUIINHE

BnaguBoctok — 2026



1. BBOAHASA YACTDH

1.1. ®oHJ OLIEHOYHBIX CPEICTB PErIAMEHTHPYET (POPMBI, COCPKAHUE, BUJIBI OLIEHOYHBIX
CPEACTB JUIsl TEKYIIEro KOHTPOJIs, MPOMEXYTOUYHOM aTTeCTallud M UTOrOBOM (rocynapCTBEHHOH
UTOTOBOM) aTTeCTallMy, KPUTEPHHM OIECHUBAaHUS IU((EPSHIUPOBAHHO IO KaXIAOMY BUAY
OLICHOYHBIX CPENICTB.

1.2. ®oH/J OLIEHOYHBIX CPEICTB onpe/e/isieT YPoBeHb (POPMHPOBAHUS Y 00YHAIOLIUXCS
ycranoBjeHHbIX B @®I'OC BO u omnpeaejeHHbIX B OCHOBHOM 00pa3oBaTeIbHON Iporpamme
BbICHIETO OOpazoBanHusi mno crneunanbHoctd 31.05.02 Tlemmarpusa, wnanpasiennoctu 02
3npaBooxpanenue (B cdepe  OKazaHMsS ~ [EPBUYHOM  MEIMKO-CAHMTAPHOW  MTOMOIIH,
CIELUAJIM3UPOBAHHOM, CKOPOW, NAJUIMATUBHOM MEIUIMHCKONW IIOMOINM JETSM, BKIIIOYAOIIKE
MEpONpUsATHs 1O MNpo(UIAKTUKE, JUArHOCTUKE, JIEYEHHUIO 3a00JeBaHUM U  COCTOSHHIA,
MEIUIUHCKONW peaOumnuranuy, (QOPMHUPOBAHUIO 3J0pPOBOrO 00pa3a J>KU3HU U CaHUTAPHO-
TMTHEHUYECKOMY TIPOCBEIICHHIO HACETICHHUS) 001enpodecCHOHATBHBIX KOMIETeH IIHIi.

Koa xomnerennuu ©Popmy.mposka NHaukaTopbl J0CTHKEHUS KOMIIETEHINH
KOMIICTCHIIMHN
Oo6menpodeccuoHaTbHbIE KOMIIETEHIMU

OIIK-10 Crocobexn nonumats | MJIK.OIIK-101- moHMMaeT TpUHIUIIBI,
TIPUHITHAITHI paboThI | OCYIIECTBISIET  TMOMCK W OOMEH
COBPEMEHHBIX UHpOpMAaLIUU c UCIIOJIb30BaHUEM
MH(OpPMaLMOHHBIX npoeCcCHOHATBHBIX ~ UHPOPMALMOHHO-
TEXHOJIOTUI U | KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA
ucnons3oBath  ux g | MJIK.OIIK-10;- 3HaeT CIIoCcOOBI
peLieHus 3aja4 | peuieHuss Npo(ecCHOHAIBHBIX 3a1ad ¢
npodeccuoHanbHOM HCIIOIb30BAHUEM MH(GOPMaAIIMOHHBIX
JeSITebHOCTH TEXHOJOTHH Y  UCHOJb3yeT UX B
npodecCuoHaNTbHON NeSTeTbHOCTH
NAK.OIIK-103- 3Haer  TpeGoBaHMS
WHQOPMAIIMOHHON  0€30TMacHOCTH U
coOyoJlaeT WX TpH pEIHIeHUH 3aj1ad

poheCCUOHATHHON IEATETbHOCTH

2. OCHOBHASA YACTDH
2.1. Buabl KOHTPOJISI M aTTeCTAlMH, GOPMbI OLICHOYHBIX CPEACTB

OueHo4HBIE CPeCTBA

Ne i/m | Buabl KOHTpOJIsI

Dopma
1 Texkywmuii KoHTpoab | TecTbl
IIpakTuyeckue 3aaHus
IIpome:kyTouHas
2 p Y IIpakTnyeckue 3aganus

arTrecranus

3. Coep:kaHue OIIEHOYHBIX CPEACTB TeKYLIEro KOHTPOJIS

TecTOBBIN KOHTPOJIb

TekcT KOMIeTeHUMH / HA3BaHUS TPYA0BOIl GyHKIUM /

Ko “
a HA3BaHMS TPY/IAOBOIO JeiicTBHS / TEKCT

C 31.05.02 [Tenquatpus

K OIIK-10 CniocoOeH MOHUMAaTh MPUHIAITBI PAOOTHI COBPEMEHHBIX




UH()OPMAIIMOHHBIX TEXHOJOTHIA M UCTIOIBb30BaTh UX JIJIsl PEIICHUS
3a7a4 poecCuOHABHOM IeATEITbHOCTH

A/06.7

OpFaHI/ISaI_[I/IOHHO'yrIpaBJ'IeHLIeCKaH JACATCIbHOCTD

JTAUTE OTBETBI HA BOITPOCBI TECTOBbBIX
3AJJAHHUM 1 YPOBHSA (OAUH ITPABUJIBHBIM OTBET)

1. Power Point - 3To0
e mnpukiaxHas nporpamma Microsoft Office,
NpeJHA3ZHAYCHHAs 1JIs CO3AaHUsl NPEe3CHTALUMH;
® [PUKIJIAJHAS IpOrpaMMa ajsi 00pabOTKU KOJOBBIX
TaOJIHIL,
® YCTPOMCTBO KOMIIBIOTEPA, YIPABIAIOLIEE €TO
pecypcami B Iporiecce 00padOTKU JaHHBIX B
TabM4IHOU (hopme;
e cucTeMHas Iporpamma, yupasJsolas pecypcaMmu
KOMIIBIOTEPA.
2. TexkcTOBBII peAaKTOpP — IPOrpaMma, npeJHasHaYeHHAs 115
® CO3J1aHUS, PeJaKTHPOBAHUA U (OPMATHPOBAHMS
TEKCTOBOM HH(OPMALIMH;
e paboThl ¢ N300PAKEHUSIMHU B IPOLIECCE CO3AAHUS
UTPOBBIX IPOTpamM;
e ynpasineHue pecypcamu IIK npu coznannn
JIOKYMEHTOB;
® aBTOMAaTHYECKOIO IIEPEBOJA C CUMBOJIBHBIX SI3bIKOB B
MAaIIMHHBIE KOJIBI.
3. DJIeKTpOHHAs TA0JIMIA — ITO
e NPHKJIAaJHasl NPOrpamMMa, NpeIHa3HAYeHHAas IS
00padoTKHU CTPYKTYPHPOBAHHBIX B BU/E TA0JIMLIbI
AAHHBIX;
® [IPUKJIAJHAs IporpaMma ajsi 00paboTKH KOJOBBIX
TaOIuUIL;
e ycrpoiictso IIK, ynpasustoiee ero pecypcamu B
nporiecce 00paboTKH TaHHBIX B TaOJIMUYHON opMme;
e CHCTEMHas IIporpamma, ynpasisiromas pecypcamu 11K
npu 06paboTke TabIuIL
4. Pacuuupenmue gaiina, conepikaiiero 00bIYHYIO Mpe3eHTALHI0
Microsoft PowerPoint

e ppt
* .jpg
o gif
® .pps

5. Beipa:xkenue 5(A2+C3):3(2B2-3D3) B 3/1eKTPOHHO¥ TabJme
HMeeT BUJ
e 5(A2+C3)/3(2B2-3D3);
e 5*%(A2+C3)/3*(2*B2-3*D3);
e 5*%(A2+C3)/(3*(2*B2-3*D3));
e 1) 5(A2+C3)/(3(2B2-3D3)).
6.I'ucrorpamma — 310
® HMarpaMma, B KOTOPOi OTJe/IbHbIe 3HAYCHU S
NMpPeACTABJIEHbI BEPTUKAJIbHBIMY CTOJI0IAMH
Pa3JIM4YHOM BbICOTHI;
e JyarpaMma, JJisl PEJACTaBICHUS OTAEIbHBIX 3HAYCHHI




KOTOPOH HMCIIOJIb3YIOTCS NapajliesIenuIe Ibl,
pa3MelIEHHbIE BIOJb OCU X

e Juarpamma, B KOTOPOH MCIIOJIB3YETCsl cUcTeMa
KOOPJIMHAT € TPeMs KOOPJMHATHBIMU OCSIMH, YTO
MO3BOJISIET MOMYYHUTh APPEKT MPOCTPAHCTBEHHOTO
IPEJCTaBICHUS PSIJIOB JaHHbIX;

e JparpaMma, B KOTOPOH OT/JEJIbHbBIE 3HAUEHUS
IIPEJICTaBJIECHbI [I0JI0CAMU PA3JIMYHON JUIMHBI,
PAacIoyI0KEHHBIMU TOPU30HTAIBHO BJIOJIb OCH X.

7. Ecaim npu Ha0ope TekcTa Bce O0YKBbI 0TOOPaKaIOTCsA
3arJ1aBHBIMH, TO 3TO 03HAYaET, YTO HAJKATA KJIABUILIA

e Num Lock
e Scroll Lock
e Pause

e Caps Lock

8. KpyroBasi imarpamma — 310

e JHMarpamMma, npeacTraBjeHHas B BU/e Kpyra
Pa30uTOro Ha CEKTOPbI, U B KOTOPOii 10MyCKaeTcA
TOJIbKO OHH Psi/I JAHHBIX;

® JuarpamMma, OTACJIbHBIC 3HAYCHUS KOTOpOfI
MNpeaACTaBJICHBI TOYKaMU B HCKapTOBOI;'I CHUCTEMC
KOOpPJIMHAT;

e JuarpaMma, B KOTOPOW OTJIENbHBIE PSAJIbI JAHHBIX
MMPEACTABJICHLI B BUAC 3aKPAICHHBIX Pa3HbIMHA
1BETaMH 00J1acTel;

e Jmarpamma, B KOTOPOH HCIIOJIB3YETCS CHCTEMA
KOOpAuHAT C TPEMA KOOPAWHATHBIMU OCAMU, YTO
MIO3BOJISICT MOJTYYUTH dPPEKT MPOCTPAHCTBEHHOTO
MNpEaACTaBJICHUA PAJOB JaHHBIX.

9. YTto 03HauaeT 3aMuch B )J1eKTPOHHON Tadauue =$P$15

® TpexMepHas CChUIKA;

e a0COJIOTHaA CChLIKA;

® OTHOCHTEJbHAs CCHUIKA.

10. Kakyro KJIABHIIIY HY’KHO Y/AeP:KHBATh MPH KOMMMPOBAHUH
Pa3HbIX 3JIEMEHTOB TEKCTA OTHOT0 JOKYMeHTa?

e Alt;
e Citrl;
e Shift.

Kpurepun onennBanus
«3aureHo» He MeHee 75% BBIOJIHEHUS
«He 3aureno» 74 n menee% BBIIOJIHEHUS

4. Kputepuu oueHUBaHHS Pe3y/1bTATOB 00y4eHUsI

«3auTeHo» BbHICTABIsETCS OOydaromeMycs, €Clid OH CaMOCTOSTENbHO (MJIM MPU MOMOILU
IpernoaaBaTesisl) BHITOJIHUI BCe MPAKTUYECKUE 3aJaHUs, TPElyCMOTPEHHbIE paboyeil mporpaMMoi.

«He 3a4TeH0» BBICTABISETCA 00YUYaIOLIEMYCs, €CJIHM MPH OTBETE BBHIIBUIIUCH CYIIECTBEHHbBIE
npoOenbl B 3HAHUSX OCHOBHBIX IMOJIOKEHUH Y4eOHOM AMCHMIUIMHBI, HEYMEHHE C IIOMOIIbIO
IpenoAaBaress IMOJIyYUTh IMPABUIBHOE PEIIEHUE KOHKPETHOM NPAKTHUYECKOM 3aJaud M3 4YHcia
MIPEAYCMOTPEHHBIX pabodeit mporpaMMon yaeOHON AUCITUTUTHHBI.




[Ipunoxenue 1
Yek-1UCT OLeHKH NPAKTHYEeCKHX HABBIKOB

HasBanue mpakTHYeCKOro HaBbIKa: paboTa ¢ TabauIaMu B TEKCTOBOM peaakTope MS Word

Kox Texcr koMneTeH UM / Ha3BaHUs TPYAOBOH pyHKuMH /
Ha3BaHMs TPYAOBOIO JeiicTBUS / TEKCT
C 31.05.02 [lennatpus
CriocobeH NOHUMAaTh IPUHIMIIBI paOb0Thl COBPEMEHHBIX
K OIIK-10 MH(POPMALMOHHBIX TEXHOJIOTUN M UCIOIB30BATh MX JJIS
peleHus 3aa4 NpoecCuOHAIbHOH 1€ TeIbHOCTH
) A/06.7 OpraHuzaloOHHO-yIIpaBIeHYECKas AEeSITEIbHOCTD
TJ | TpynoBsle neiicTBUS, IpeaycMOTpeHHbIC pyHKITMEH: HTepripeTaus JaHHBIX
[erictBue [Iposeneno He nposeneno

1. Co3znanue HOBOTO TeKCTOBOrO okymenTa MS | 1 6amn -1 Oamna
Word

2. 3aaHue 3Ha4EeHUs M0JIEN B JOKYMEHTE 1 6ann -1 6amn

3. Ycranosienue mpudra rokymenTa Times 1 6ann -1 6amn
New Roman

4, VYcranoBneHne He0OX0AUMOro pa3Mepa 1 Gamn -1 6amn
mpudTa

o. VYcraHoBneHne He0OX0AMMOT0 MEKCTPOUHbIN | 1 Gam -1 6amn
UHTEpBaJIa B IOKyMEHTE

6. Co3znanue TaOIuIy 1 Gamn -1 Oamn

1. Baecenune naHHbBIX B TaOJINLIBI 1 Gamn -1 6amn

8. OcymecTBienue (opMaTupoBaHus JaHHBIX U | 1 Oamn -1 6amn
CTPYKTYPbI TaOJIHUI]

9. VYcraHoBiieHUE BRIpaBHUBAHUS TEKCTA B 1 Gamn -1 6amn
TabauIax

10. | Coxpanenue nokymenta MS Word 1 6amn -1 Gann
Htoro 10 6amnoB

O6ma;1 OIICHKA: CKJIaAbIBACTCA N3 KOJINYCCTBA 68.J'IJ'IOB, TOJIYUYCHHBIX 3a IIPOBCACHHLIC JIEHCTBHUS.

«3aureHo» He MeHee 75% BBITOJIHEHUS
«He 3auteno» 74 n meree% BBITIOJTHEHUSA

Yek-auct OLHECHKH MPAKTUYICCKUX HABBIKOB

Hazpanue mpakTudeckoro HaBbIKa: paboTa ¢ MaTeMaTHuecKuMu (GopMysiaMu U rpaduKkaMy B
tabimmyHOM miporieccope MS Excel

Kox Tekcr koMnereHuuu / HA3BaHHs TpPyAOBO# pyHKIMH /
HA3BAHMSA TPYA0BOIO J1eHCTBHUS / TEKCT

C 31.05.02 Ilenquatpus
CriocobeH MoHUMAaTh IPUHIMIBI paboThl COBPEMEHHBIX

K OIIK-10 WH()OPMAITMOHHBIX TEXHOJIOTUN 1 UCIIOIB30BATh UX JIJIS
peneHus 3a1a4 NpoecCuOHAIBHOMN e TeTbHOCTH

D A/06.7 OpraHu3alMOHHO-YIIPaBJICHYECKas IEATEIbHOCTh

TJ] | TpynoBble neiicTBus, IpeayCMOTpeHHbIe pyHKIMEH: IHTeprpeTanus TaHHBIX




. He
[enictBue IIpoBeneno
IPOBEJICHO

1. Cosmanne HOBOro gqokymenra MS Excel 1 Oain -1 damna
2. | 3agaHue 3HaYEHUS MOJICH B TOKYMEHTE 1 Gann -1 Gann
3. | Ycranosnenue mipudra qokymenta Times New Roman | 1 Gamn -1 Gamn
4. | BHeceHre TaHHBIX B STYCUKH TAOJIHIIBI 1 Gann -1 6amn
5. | BemosiHeHHe pacy€ToB 1Mo npeAcTaBieHHbIM Gopmyiam | 1 Gamn -1 Gamn
6. | Mcnosnb3oBaHne OTHOCUTENBHBIX U a0COJIFOTHBIX 1 6ain -1 6ann

CCBIJIOK IPU BBIYUCICHUU (HOPMYIT
7. | OcymectBienne popMaTHpOBaHUS JaHHBIX U 1 Gamn -1 6amn

CTPYKTYPHI SJICKTPOHHOU TaOJIHIIBI
8. | Iloctpoenue rpadikoB 10 TaHHBIM TAOJIUIIBI 1 Gamn -1 Gamn
9. | PemaktupoBanue u popmatupoBaHue rpa)ukoB 1 Gann -1 Gann
10. | Coxpanenue nokymenta MS Excel 1 Oann -1 0amn

Uroro 10 6amnoB

O6ma;1 OLICHKA. CKJIaAbIBACTCA M3 KOJIHNYCCTBA 68.J'IJ'IOB, ITOJIYUYCHHBIX 3a ITPOBCACHHBIC HeﬁCTBHH.

«3aureHo» He MeHee 75% BBIIIOJIHEHUS.
«He 3aureno» 74 u menee% BBIIOJIHEHUS.



