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OyxraJjirepa yupeskaeHHs

Cormacio n. 4 cr. 29 ®enepanbHoro 3akona ot 06.12.2011 Ne 402-®3 «O
OyXraJTepCKOM y4eTe), IPH CMEHE PYKOBOJHUTENS CyObeKTa yueTa i (HJIK) TIIaBHOrO Oyxrairepa
1100 WHOTO JOJDKHOCTHOTO JIMIA, HA KOTOPOE BO3JIOKEHO BeAECHHE OyXralTepCKOro yderTa,
JIOJDKHA 00€CIIeYnBaThCS Mepeiadya JOKYMEHTOB OyXTalTepCcKOro ydeTa OpraHu3aIii.

1. Ilepenaya gen ocyuiecTBIsSETCS HA OCHOBAHUU IMPHUKa3a PyKOBOJIUTEINS YUpPEXKICHUS, B
KOTOPOM YKa3bIBalOTCA:

— NpUYMHA [IPOBEJICHUs IpUeMa-Tiepeauu Jelt;

— MOPSAOK NIPUEMKH — [IEpeiadu JIe;

— CPOKH IIPOBECHHUs IpUeMa-repeaayu e,

— JINLI0, OTBETCTBEHHOE 32 C/1auy JOKYMEHTOB;

— JIMLI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB,

— Jpyrue JuIa, Y4acTBYIOUIME B IIpollecce Ipuema-nepenadu Jien  (WIEHBI
WHBEHTAPH3AIMOHHON KOMHCCHH, MPEICTABUTEIb YUPEIAUTEISN);

— J1aTa, Ha KOTOPYIO JIOJKHBI OBITh 3aBEPIICHBI YUETHbBIE MPOLECCH] 32 UCTEKIINUN NEPUOA
(ompenensiercsi MCXOIsl W3 CPOKOB CIAYd HAJOTOBBIX JICKIApalldii ©  OyXraaTepcKoi
OTYETHOCTH);

— TOJTHOMOYHS M 00S3aHHOCTH MPEABIAYIIET0 U HOBOTO PYKOBOAMUTENS U (HMIIM) TJIABHOTO
Oyxranrepa (eciu OHU Kakoe-TO Bpems OyayT paboTaTh BMECTE).

2. Ecnu ipu yBOJIBHEHUH TJIAaBHOTO OyXraiarepa MoaxoAsias KaHIuaaTypa A0 UCTeUSHUS
CpPOKa yBEIOMIICHHS HE HaiiJieHa, Jela NEepeNlaloTcs APYroMy COTPYJHUKY, Ha3HAYCHHOMY
MPUKA30M PYKOBOJUTENS, HalpUMep, 3aMECTUTENI0 TJaBHOro Oyxrairepa WId WHOMY
paboTHUKY. B ciydae uX OTCYTCTBHSI NPUHATUE A€ MOXET OCYIIECTBUTH PYKOBOIUTEID
yupexeHus B cuily cT. 7 3akoHa Ne 402-D3.

3. Ha nary, ykazamnyro B Ilpmkasze, Oyxranrtepckas ciyx0a HODKHA 3aBEpIIUTH BCE
y4yeTHbIe mpolecchl. i 3Toro HeoOX0AUMO:

— chopMupoBaTH MIEPBUYHBIC TOKYMEHTHI,

— c(OopMHUPOBATh PErUCTPbI OYXTAITEPCKOTO yyeTa B MOPAIKE, YCTAHOBICHHOM B YUETHOMH
MOJINTUKE OpraHU3aIiH;

— MPEICTaBUTh OyXTaJITEPCKYI0 U HAJOTOBYIO OTYETHOCTh, PACUETHI 110 YIUIATE CTPaXOBBIX
B3HOCOB, CTATUCTUYECKYIO OTYETHOCTD U T.JI.

Bce noxyMeHTBI JOKHBI OBITH MO IIITUTHI.

4. Jlna yuyacTMs B TIiepelade Jiel PYKOBOIUTENb YUpPEXKJEHHs BIpaBe CO3JaTh
MHBEHTapU3allMOHHYI0 KOMHCCHIO. B cocTaB MHBEHTApU3allMOHHONM KOMHCCUHU BKJIIOYAIOTCS
pabOTHUKK OyxXTranTepuu, a TakKe MaTepuanbHO OTBETCTBEHHBIE COTPYIHUKH JIPYTHX
nonpaszaeneHuii. VHBeHTapU3allMOHHAsT KOMHUCCHSI CO3[AeTCsl IMPHUKAa30M pPYKOBOJUTENS, B
KOTOPOM OIPEIENSIETCS €€ COCTaB U MOJTHOMOYHS.

5. Ilpu cMeHe pyKOBOIUTENS YUYPEKIACHHS MPOBOAMTCS MHBEHTapU3allUs HMYIIECTBa U
00513aTeNIbCTB B MOPSAIKE, YCTAHOBIEHHOM B YUETHOW MOJMTHUKE OPraHU3aIUH.

6. Ilo pesymbraTaM TPOBEPKH COCTABISIETCS AaKT IpHEeMa-Tiepeladd JIOKYMEHTOB, B
KOTOPOM OTPaXKaroTCs:

— HaJu4Me OpraHu3allMOHHOW JOKyMEHTAallMM: Yy4yeTHas [OJIUTHKA, IUIaH CYETOB
OyXraJTepckoro yuera, YYeTHble pErHCTpbl, JODKHOCTHBIE HMHCTPYKIUH pPaOOTHUKOB
Oyxraiarepuu;

— HaJIMYUE PErUCTPOB OyXTaJTepCKOro yuyeTa: IJIaBHas KHUTA WM 0OOpPOTHO-CalIbJ0Bast
BEJJOMOCTb, PETUCTPOB CHHTETUYECKOTO0 M AHAIUTUYECKOTO ydyeTa IO BCEM HCIOJIb3yeMbIM
cyeram;
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— COCTOsSIHME ydeTa JAeHEKHbIX cpelacTB (IlonokeHue o mopsake BeIEHHMS KacCOBBIX
ornepanuil, KacCupa U ACUCTBYIOLIETO JOTOBOpA HA MOJHYI0 MAaTEPHAIBHYIO OTBETCTBEHHOCTSH C
HUM; YCJIOBUSI XpPaHEHMs M yueTa HaJMYHBIX CPEACTB U JEHEKHBIX JOKYMEHTOB; COCTOSHUE
3alliCcedl B KAacCOBOM KHHIE, OCTaTOK HAJIWYHBIX JIEHEI M JIEHEXXHBIX JIOKYMEHTOB B Kacce,
[IEPEYEHb BCEX CUETOB JCHEKHBIX CPEJICTB OpraHU3aluy C YKa3aHUEM UX HOMEPOB U OTJEICHUN
0aHKOB; OCTaTKM CpPEACTB IO KaXKAOMY CHYETy COIVIACHO BbINMCKaM OaHKa, CBEPEHHBIM C
JIAHHBIMH yueTa; HaJIMYKE YEKOBBIX KHIKEK, HOMEpa HEUCIIOJIb30BaHHBIX YEKOB);

— COCTOSIHME YydeTa pACYeTHBIX oOIepalui (Hajluuyue BBIIMCOK M3 CYETOB B OaHKe,
JIOTOBOPOB, aKTOB CBEPKHU B3aUMHBIX pacyeTOB C KOHTPAareHTaMu, aKTOB CBEPKU C HAJOTOBBIMU
OpraHamH, a TakXe 3aJ0JKEHHOCTH Iepe]] OI0KeTOM I10 HajloraM U cOopam, IpOCPOUYEHHON U
0e3HaIe)KHOM eONTOPCKON 3aJ0IDKEHHOCTH, KPETUTOPCKOMN 3a/10JKEHHOCTH);

—  COCTOSIHME€  ydeTa  OCHOBHBIX  CPEICTB M  HEMATEPUAIBHBIX  AKTHUBOB
(MHBEHTapU3aIMOHHBIC OIKCH, aKTHl BBOJA B AKCIUIyaTal[MI0 OOBEKTOB OCHOBHBIX CPEICTB, MX
BBIOBITUS M CIIUCAHUS, IPUKA3bl O HA3HAYEHUU MAaTEePUAIbHO OTBETCTBEHHBIX JIMI);

— COCTOSIHME Y4eTa MaTepUalbHO-TIPOM3BOJCTBEHHBIX 3alacoB (HAJIWYME AaKTOB
MHBEHTApHU3allu1, IPUXOIHBIX U PACXOAHBIX JOKYMEHTOB).

— COCTOSIHUE pPACYEeTOB C pabOOTHUKAMU (HaJIM4YUE€ IITATHOTO PACHHMCAHUSA, TPYAOBBIX
JIOTOBOPOB, TPYJOBBIX KHUXKEK, JINYHBIX KAPTOUEK paOOTHUKOB, IPUKA30B 110 JINYHOMY COCTaBY,
[IpaBus1 BHYTpPEHHETO0 TPYAOBOIO pacHopsiika W JPYruX JIOKaJIbHBIX AKTOB OpraHU3alluy;
HAJIOrOBBIE KapTOYKU U cupaBku o poxonax no HJ®PJI; maauBuayanpHble KapTOYKHU 10 y4ETY
CTPaxoOBbIX B3HOCOB, OOJIbHUYHBIEC JIUCTKA M JOKYMEHTHl O HA3HAYEHUM IOCOOMUH, CBEICHUS
NnepCOHU(PUITUPOBAHHOTO YUETa);

— Oyxrajrepckasi 1 HaJIoroBasi OTYETHOCTb;

— CBUJETEIBCTBO O FOCYIapCTBEHHOM PETMCTPALUU, CBUACTEILCTBA O IOCTAHOBKE HA Y4ET
B HAJIOTOBOM Oprase, 10KyMeHTh! 0 perucrpaunu KKT;

— CIIUCOK OTCYTCTBYIOIIMX JIOKYMEHTOB C OOBSICHEHUEM NPHYUH MX OTCYTCTBHS, a TaKKe
peecTp olMOOK, BHISIBICHHBIX B X0/1€ HHBEHTapHU3alliH;

— (hbakT mepenayd IeYaTH YUPEKACHUS, (PUPMEHHBIX LITaMIOB, KJIO4Yed oT ceiipa u
Oyxranrtepuu, Kioden ot cucreMsl «Kiment-banky», cepruukarsl cenoneparopa CBsi3u  Ip.

— TMOSCHEHUS M 3aMEYaHus K AakTy YBOJIBHAIOIIEIOCS PYKOBOAMTENS M JULA,
IIPUHUMAIOILIETO JIeTa.

7. AXT mpuema-nepefayd JOKYMEHTOB COCTaBJs€TCSs B NPOM3BOJBHOW (opMmMe B JIBYX
sk3emuisipax. OJaWH oOCTaeTcsi B PAacloOpsDKEHMM — YUPEXKICHHs, BTOpOH  Iepenaercs
YBOJIBHSIIOIEMYCS] PYKOBOAMTENIO U (MJIN) TJIABHOMY OyXranrepy.

B akre yka3bIBaroTCs:

— (aMunusg, UMg M OTYECTBO JIMI, CHAIOMIMX W TNPUHUMAIOUIMX Jiea, B TOM YHCIEe
MPEJICTABUTEIIS BBIIIECTOSIIIETO0 OpraHa M YJIEHOB MHBEHTAapPHU3AL[MOHHOM KOMHCCUU, €CIIM OHU
Y4acTBYIOT B Iepefiade Ael;

— nara (1mepuoj) nepeaayu ae;

— PEKBHU3UTHI TPUKA3a PYKOBOAMTENS, HA OCHOBAHUU KOTOPOTO MEPENAIOTCA JENa;

— ONKCH NepeaBaeMbIX JOKYMEHTOB C yKa3aHUEM WX HAaUMEHOBAHUU U KOJMYECTBA MAIoK
C IOKYMEHTAMH;

— CepuU M HOMEpa HEHCIIOJIb30BAaHHBIX OAHKOBCKHMX YEKOB, a TaK)K€ HAUMEHOBAHUS U
PEKBU3UTHI HEUCIIOIb30BAHHBIX OJJAHKOB CTPOTOM OTYETHOCTH;

— OMMOKHU ¥ HETOYHOCTHU B y4eTe, OyXranTepCcKOi M HaJIOroBOM OTYETHOCTH, BBISIBJIICHHBIE
B XOJI€ IPOBEPKH;

— CIIMCOK OTCYTCTBYIOIIUX JIOKYMEHTOB;

— TIOSICHEHUS W 3aMEuyaHMs YBOJBHAIOLIETOCsS TJlaBHOro OyxraiaTepa U JIMIIA,
MIPUHUMAIOILIETO JIENa.



