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I.OBLLLUE MOAOXEHUA

1.1. ITonoxkeHue 06 OpraHU3ALUOHHO-FOPUANIECKOM yIPaBICHHH (Hajiee —
[Monoxenue) denepalbHOrO rocyIapCTBEHHOTO OIOIKETHOTO0 00pa30BaTeIbHOIO
yupesxaeHHs BhIcuIero o0pasoBaHus « THMXOOKeaHCKHH rocylapCTBEHHbBIH Melu-
LIMHCKUH yHHBepcuTeT» MUHKCTEPCTBa 3apaBooxpaHenus Poccuiickoit Dezepa-
nun (manee - ®L'BOY BO TTMY Munsnpasa Poccuu, YHEBepcUTeT) paspado-
TaHO Ha OCHOBaHHM:

- Tpynosoro konekca Poccuiickoin @enepannu,

- @ezepanbHOro 3akona ot 29.12.2012 Ne273-®3 «O6 obpasosanuu B Poc-
cuiickoit @enepannmy;

- Vcrasa ®T'BOY BO TTMYVY Munznpasa Poccun.

1.2. Hacrosuuee Ilonoxenue pa3paboTaHo [ Iejed HOPMATUBHO-
IIPaBOBOIO  PEryJMpPOBaHUS  JEATEIBHOCTH  OPraHU3aI[MOHHO-IOPUIUIECKOTO
ynpaBJieHUsI Y HUBEPCUTETA.

1.3. Hacrosmiee ITonoxxenue onpenenser CTPYKTypy, eIl U 3a7adu Moa-
pa3leneHuil OpraHu3alliOHHO-IOPUIUYECKOr0 yIpaBieHHs, & TaKKe OTBETCTBEH-
HOCTBh PaOOTHUKOB OpPraHU3allMOHHO-IOPUIUYECKOTO YIIPABICHUS.

1.4. Opranu3amnusi paboThl, METOAUYECKOE PYKOBOJICTBO U KOHTPOJb CO-
omronenust TpeboBaHuii HacTosmero IlomoxxeHus BosgaraeTcs Ha MEPBOTO IMPO-
peKTopa.

1.5. Hacrosmee Ilonoxxenue sBJisieTCA JOKAJIbHBIM HOPMATHBHBIM aKTOM
VHuBepcUuTETa B 00s13aTENbHO K UCIOJTHEHHIO BCEMH pa0OTHUKaMK YHUBEPCUTETA

U ydaCTHHKaMHU 06pa3OBaTeHBHI>IX OTHOIIIEHUH B yHI/IBepCI/ITeTC.

Il. OCHOBHbIE MOAOXEHUS

2.1. Opranu3aioHHO - IOPUAUYECKOEe YIPaBIECHUE SBIAETCS CTPYKTYPHBIM

noapazaenenunem ®I'bOY BO TTMY Munzapasa Poccuu.



2.2. Opranu3aloHHO - IOPHIMIECKOe yIpaBlIeHne OCyIEeCTBSIET CBOIO Jie-
SITETFPHOCTh BO B3aUMOJIEWCTBHUH C APYTMMH CTPYKTYPHBIMU TOOPa3ieICHUIMHA
®I'bOY BO TI'MY Munsgpasa Poccun.

2.3. JlesITeIbHOCTh OPraHU3alMOHHO - IOPUAMYECKOr0 yIpaBlIeHUsA OCHOBA-
Ha Ha [IPUHIMNAX eMHOHAYAINS [IPU IPUHSITHH PEIeHHH M0 BOIIPOcaM CBOSH Jie-
SITEBHOCTH M KOJUIETHalbHOCTH IIPH UX 00CYXK/I€HUH, IIEPCOHATIBHON OTBETCTBEH-
HOCTH Ka)XKIOro pabOTHHKA MOJApa3feieHUH YNpaBJICHUS 3a HCIIOJHEHHE CBOUX

JOJID>KHOCTHBIX O65[33HHOCTCIZ, 3aKpEIUICHHBIX B JOJDKHOCTHBIX HHCTPYKIHUAX.

ll. CTPYKTYPA OPTAHU3ALLUOHHO-IOPUAUHECKOTO
YMNPABAEHUA

3.1. OpraHu3al{OHHO - IOPUANYECKOe YIpaBleHue (nanee — VYipasieHue)
BO3IJIABIIIET PYKOBOIUTENb, KOTOPBIM INOAYHHSETCS HEIOCPEACTBEHHO MEPBOMY
IPOPEKTOPY.

3.2. PykoBomuTenb YIpaBleHHs Ha3Ha4YaeTCs Ha NOJDKHOCTE U 0CBO0OXKIa-
eTCsl OT 3aHMMAaeMOU JOJDKHOCTH IIPUKA30M PEKTOpa.

3.3. PykoBoauTenp YTpaBieHUs HECET IEPCOHABHYIO OTBETCTBEHHOCTD 32
BBITIOJTHEHNE BO3JI0XKEHHBIX Ha YIIpaBieHue 3a1a4 U QyHKIMHA.

3.4. PykoBonuTtenb YIIPaBIECHHS:

3.4.1. PacripenenseT GyHKIHOHATIbHBIE O0S3aHHOCTH MEXIy pabOTHHKaMU
VYrpaBieHus;

3.4.2. YuactByeT B N0AOOpE, PACCTAHOBKE KaipoB YIpaBieHHUs U obecrie-
qUBaeT COOII0EHNE PAOOTHUKAMHY CITyKEOHO! IUCIUILINHEI,

3.4.3. BHOCHT, COrJ1aCHO YCTaHOBJIEHHOMY MOPSIKY, IMPEIJIOXKEeHUsA O IIpe-
MUPOBaHHH PaOOTHHKOB YTpPaBICHMs, & TaKKe IPEJIOKCHUs O IMPUMEHEHHUH K
HUM Mep OUCLMITIMHAPHOTO B3bICKaHH,

3.4.4. Co3aeT ycIoBHS JJIs MOBBIIIECHHUS IPOGECCHOHAILHON MMOATOTOBKH,

yIY4ILIeHHS YCIOBUH Tpyna paOOTHUKOB YIIpaBICHHUS;



3.5. PaboTHUKH YIIpaBieHHs Ha3HAYAIOTCS Ha JOIDKHOCTh H OCBOOOXIAOT-
csS OT 3aHUMaeMoOii JOKHOCTU MPUKAa3aMU PeKTOopa IO COrTIaCcOBAHUIO C TEPBBIM
IIPOPEKTOPOM M PyKOBOAUTENEM Y IIPABIEHMS, COTIACHO YTBEPXKACHHOI'O IITAaTHO-
IO pacIucaHusl.

3.6. OpraHu3aiiMOHHO-IOPUANYECKOE YIIPaBJIEHUE COCTOUT U3 CIEMYIOIIMX
MOoApa3aeIeHUuH:

- FOpuanueckuii oTAeN;

- Oten 1OroBOpHOM ¥ MPETEH3UOHHON paboThI;

- ApxuB.

3.7. JlessTenpHOCTE MOApa3fe/ieHH, BXOISIUX B COCTaB YIIPaBICHHS OCY-
IIIECTBIISIETCS B COOTBETCTBUH C JACHCTBYIOIIUM 3aKOHOAATEIHLCTBOM U JIOKAJIBHBIX

npaBoBsix akToB ®I'BOY BO TI'MV Munsapasa Poccun.

IV. LEAU U 3AAAYY NOAPA3AEAEHUA YNIPABAEHUS

4.1. OCHOBHBIMHU LIEJISIMU U 3a7]auaMy IOpUIUYECKOT0 OT/IETIa SBIISIFOTCS:

4.1.1. TIpaBoBoe obecneuenue aestenbHocTH @I'BOY BO TI'MY Mus-
3npasa Poccuuy;

4.1.2. 3amuTa uarepeco ®I'6OY BO TIMVY Munsapasa Poccnu B cynax,
IIPaBOOXPAHHUTEJIbHBIX U KOHTPOJUPYIOLIMX OpraHax, a Takke BO BCeX APYIHX Op-
raHU3al|aX BHE 3aBUCMMOCTH OT (hOpM COOCTBEHHOCTH,

4.1.3. Oka3zaHue HEOOXOJUMOIO CONEUCTBHUA CTPYKTYPHBIM HOApa3/ACiIeHU-
M YHHBEPCHUTETA B TIPABOBOM 00ECIIEUEHUH UX JIEATEIbHOCTH;

4.1.4. ObecrieueHre COOTBETCTBUS IPOEKTOB JOKaNbHBIX akToB @®I'6OY BO
TI'MY Munzgpasa Poccuu nericTByronieMy 3aKOHOIaTEIbCTBY.

ODyHKIUN, HAMIpaBJIeHUs AEsTeJbHOCTH, a TaK)Ke IIpaBa U OTBETCTBEHHOCTH
pabOTHHUKOB IOPUIMUECKOTrO OTHAeNa onpesencHsl B 1100KeHuH O IOPUANIECKOM
ornene ®I'bOY BO TTMY Munznpasa Poccuu.

4.2. OCHOBHBIMH LIEJIAMU U 3aa4aMu OT/ejla JOTOBOPHOM U IPETEH3UOHHOM

pa6OTI>I SABJIAIOTCA:



4.2.1. TIpaBoBoe obecnieuenre aearensHocTH PI'BOY BO TI'MVY Musn-
sapaea Poccuu B chepe oO6pazoraHus;

4.2.2. 3amura untepecop ®I'BOY BO TIT'MY Munzapasa Poccuu B chepe
00pa3oBaHMs B Cyax, IPaBOOXPAHUTEIbHBIX U KOHTPOJIMPYOIIMX OpraHax, WHbIX
OpraHU3aLUsX;

4.2.3. Oxazanue COAeHCTBUS CTPYKTYPHBIM MOIpa3eIeHUIM Y HUBEPCUTETA
B IIPAaBOBOM O0ecIedeHur 00pa30BaTebHOU NeATENbHOCTH,

4.2.4. ObGecriedeHne COOTBETCTBMS JIOKAIBHBIX MPaBOBBIX akToB PI'BOY
BO TI'MY Munsapasa Poccuu B chepe oOpazoBaHus AEHCTBYIOIEMY 3aKOHOIA-
TEJIbCTBY.

DyHKIWMK, HAllPaBJIeHUs NEsTeNbHOCTH, a TaKXKe IpaBa i OTBETCTBEHHOCTb
pabOTHHMKOB OT/ENa JOTOBOPHOM U MPEeTeH3UOHHOH paboTsl onpeneneHsl B I1oso-
)KEHUH 00 OT/elie JOrOBOPHOM W mpereH3uoHHO# paborel ®I'BOY BO TIMY
Munzgpasa Poccuu.

4.3. OCHOBHBIMH LIEJISIMU M 3aja4aMU apXuBa SBIISIOTCS:

4.3.1. Yuet, oOecrieueHHe COXPaHHOCTH TOKYMEHTOB, CO3JaHHE Hay4HO-
CIIPaBOYHOTO arapara, UCIOJIb30BaHle JOKYMEHTOB, XPaHSIIMUXCS B apXUBE,

4.3.2. TlogroToBKa M CBOEBpPEMEHHAas Iiepelada JOKYMEHTOB apXHBHOIO
¢onma Poccuiickoit Menepalin Ha TOCYJAPCTBEHHOE XpaHEHHE C COOJIIOJEHHUEM
TpeOOBaHUM, YCTAHOBJIEHHBIX 3aKOHOIATEIECTBOM;

4.3.3. Ocy1uecTBieHre KOHTPOJIS 3a (opMUpoBaHHEM U ODOPMIIEHHEM JEIl
B JICJIOTIPOU3BOJICTBE YHUBEPCUTETA.

ODYHKIIUY, HAMpaBJIeHHUs JEesTEJIbHOCTH, a TAaKKe IIpaBa U OTBETCTBEHHOCTH
paboOTHUKOB apxuBa onpezeieHsl B [lonoxenun o6 apxuse ®I'bBOY BO TI'MVY

Munsapasa Poccun.

V. OTBETCTBEHHOCTb PABOTHUKOB YINPABAEHUS



5.1. OTBETCTBEHHOCTh 32 KayeCTBO U CBOEBPEMEHHOCTH BBIIIOJIHEHHS BO3-
JIOMKEHHEIX HaCTOAIIIHM ITonomenueM Ha opPaHHGauuouno-mpunuqecxoe yiipap-
JIEHHE 3a/1a4 HeCeT PyKOBOAMUTEND Y IPABJIEHUS.

5.2. Kaxnpiii paOOTHUK OPraHU3allMOHHO - IOPUIAYECKOTO YIIPaBICHUS
HECET IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a BBHIIIOJHEHHE 3aay, BO3JI0KEHHBIX
JIAYHO Ha HEro B COOTBETCTBUU C JOJDKHOCTHBIMU MHCTPYKLUSAMU, a TAKXKe 32 BBI-

[IOJIHEHUE TpeOOBaHUM U MOPYUSHHH ClTyKeOHOTO XapaKTepa.



