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1. BBOAHASA YACTb

1.1. ®oHA OUEHOYHBIX CPeICTB perjaMeHTHUpYeT (OpMBI, CoAepKaHUE, BUIbI

OIICHOYHBIX CPEJCTB JUISI TEKYIEro KOHTPOJS, MPOMEXYTOYHON aTTECTAllMM U UTOTOBOM
(rocynapcTBEHHOM UTOTOBOI) aTTecTalluu, KpUTEPUU OlleHuBaHUs AU (HEpEHIIMPOBAHHO 10
Ka)KJIOMY BUY OILIEHOYHBIX CPEJICTB.
1.3. ®oHA OLEHOYHBIX CPEACTB onpeaeasieT ypoBeHb GOPMHPOBaHUSA Yy 00y4YaIOIINXCH
ycraHoBideHHbIX B ®PI'OC CIIO u omnpeaejeHHbIX B OCHOBHOH 00pa3oBaTeIbHOM
nporpamme cpeanero mnpogeccuonanpaoro obpasoBanus 34.03.01 Cectpunckoe aerno,
HanpaBieHHOCTH 07 AJQMUHUCTPAaTHBHO-yNpaBleHYECKass U OQUCHAs NEATEIbHOCTH ,B
cdepe ympaBieHHs IEPCOHAIOM OPraHU3aIMU NPodeccHOHATbHBIX KOMIIETEeHIHIA.

HanmenoBanme Konx n nHaumeHnoBanue NHaukaTopsbl J0CTHKEHUS
KaTeropum (rpynimsi) KOMIIeTeHIIUH KOMIIeTeHIIUH
KOMIIeTeHIH
IIpogeccnonanbHble KOMIIETEHIIMH BHINYCKHHKOB
Tpynosas ¢ynkuus: | [IK-1  Cnocobnocts k| MAK.IIK-1,- o6magaer 3HaHUSIMH TIO
JOKYMEHTAILMOHHOE CONPOBOXKACHUIO YYETy U ABMKEHUIO IepCOoHaa.
obecrieueHre pabOTBI  C | TIPOIEAYP u | UIK.IIK-1,-nemoHCTpUpyeT YMEHUIO IO
[IEPCOHAIOM JOKYMEHTOO0OpOoTa  MpH | aAIMUHUCTPUPOBAHUIO TIPOIIECCOB
opopmieHnn  TPYHOBBIX | JOKYMEHTOOOOPOTA IO IBETY U
OTHOLUEHUH JBUKEHUIO IIEpCcoHaa

https://tgmu.ru/sveden/files/vii/OOP_34.03.01_Sestrinskoe_delo_2024.pdf

2. OCHOBHASA YACTb
2.1. Buabl KOHTpOJIS ¥ aTTecTanuu, GopMbl OLIEHOYHBIX CPEACTB

Ne OueHovHble cpeacTBa®
n/ | Buabl KOHTpOJIs
A P dopma
n
1

Texkymuii KOHTPOJIB**
Bomnpocsl 1u1s cobecenoBaHust

Jcce/ mpe3eHTALMU

2 IIpome:xxyTouHas
*%
aTrecranus Bonipocs! 1uisi codece1oBaHust

dcce/mpe3eHTALIMU




3. Coz[epmalme OLHCHOYHBIX CPEACTB TEKYHIEI0 KOHTPOJISA

Texymmii KOHTPOJIb OCYIIECTBISIETCS IIPENoaBaTeIeM JUCUUIUIMHBI TPU TPOBEICHUH
3aHATUN B (hopMe: BOIIPOCHI i coOece0BaHuUs, ICCe, TECT, Tpe3eHTallHs, paboTa ¢ akTaMHu.
O1neHOUHBIE CPEACTBA /IS TEKYIIEr0 KOHTPOJIS.
OuenouHoe cpencrso 1 — codecenoBanue/ IMCKYCCHS.
Bomnpocsr g5 codecenoBanus.
O6mue TpeboBaHUsI K CO3/IaHUIO JOKYMEHTOB
OdopMmieHre peKBU3UTOB JOKYMEHTOB
brnanku 10KyMeHTOB
IIpuka3s, pacniopsxenue
[TocTanoBneHus
IIpoTokon
[Tonoxxenus, npaBuiia, MHCTPYKIIMU
CnyxeOHbIe TUChMA
JIOMKHOCTHBIE UHCTPYKIIUU
0. 3asBiieHus
. Opranuszanus J0KyMeHT0o000poTa
12. Opraau3anus JOCTaBKH JOKYMEHTOB
13. IIpuem, 06paboTKa, pacrpeaencHue MOCTYNaIUX JOKyMEHTOB
14. Opranuzanust 00pabOTKH U epeauu OTIPABISEMBIX JOKYMEHTOB
15. Topsiiok mpOXOXKACHUS BHYTPEHHUX TOKYMEHTOB
16. [Tpuem u 06paboTKa JOKYMEHTOB, MTOCTYMAIONIUX MO KaHAIaM JICKTPOHHOH MOYTHI U
(hakCUMUITEHOM CBSI3U
17. Yder konuyecTBa JOKYMEHTOB
18. PabGoTa ucnonHuTeNel ¢ JOKyMEHTaMH
19. Opranu3anus AeIOMPOU3BOICTBA 110 OOPAIICHUSIM IPaX1aH
20. ITouckoBas cucrema o JOKyMeHTaM ( 00IIMe MOJ0XKEeHUs, peruCTpalus JOKYMEHTOB,
OpTaHu3aIsl IOMCKOBOI CUCTEMBI IO IOKYMEHTaM)
21. CoctaBneHuss HOMEHKIIATYPHI Jel
22. ®opmupoBaHue H 0OPOPMIICHHE JeT
23. Opranusaiys ornepaTuBHOrO XpaHEHUs JOKYMEHTOB
24. KoMIUuIeKTOBaHHE M XpaHEHHE JOKYMEHTOB B apXUBE OpPTraHU3aIuN
25. CpokH XpaHeHHs JOKYMEHTOB B OpraHU3aluu
26. [Topsimok nmepeaayy TOKyMEHTOB OPTaHU3allii Ha XPaHEHUE B TOCYIapCTBEHHBIH
(MyHUITUTIANBHBIN ) apXUB
27. Tlopsimok paboThI ¢ CEKPETHBIMU JIOKYMEHTAMHU
28. O0mme cBeleHusI O CUCTEMAaX AIEKTPOHHOTO JTOKYMEHTO0000poTa
29. OcoOGeHHOCTH PadOTHI € NIEKTPOHHBIMH JJOKYMEHTaMHU

ROo~NoGO~LNE

-
-

Kpurepuu onienuBanus

Onenka "OTIMYHO" BBICTABISAETCS CTYIEHTY, €CIM OH TIJIyOOKO M MPOYHO YCBOWII
IPOrpaMMHBIM MaTepua, HCUYEpIbIBAIOLIE, MOCIEeI0BAaTEIbHO, YETKO U JIOTUYECKU CTPOHMHO €ro
M3JIaraeT, YMEET TECHO YBA3bIBaTh TEOPUIO C MPAKTUKOMN, IPUYEM HE 3aTPYJHSETCS C OTBETOM IIpU
BUJIOM3MEHEHUH BOIIPOCA, HCIIOJIBb3YyeT B OTBET€ MaTepHall MOHOTpapUUecKOW JUTEepaTyphl,
NpaBUIbHO OOOCHOBBIBA€T IMPHUHATOE pEIICHHE, BIAJEeT pPAa3HOCTOPOHHHUMM HaBBIKAMHU U
npreMaMy 000CHOBaHMS CBOETO OTBETA.

Ornenka "Xopo1o" BBICTABIAETCS CTYIAEHTY, €CJIM OH TBEPAO 3HAET MaTepHall, TPaMOTHO U
[0 CYLIECTBY M3JaraeT €ro, He JONYyCKas CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOIPOC,
BJIaJieeT HE0OXOAUMBIMU HaBBIKAMU U ITpHUEeMaMH 00OCHOBAaHHSI CBOETO OTBETA.

Onenka "ynoOBIETBOPUTENbHO" BBICTABISETCS CTYIEHTY, €CIIM OH MMEET 3HaHUS TOJIbKO
OCHOBHOI'O Marepuaja, HO HE YCBOWJ €ro JeTajleid, JOIYCKAaeT HETOYHOCTH, HEIOCTATOYHO



npaBWIbHbIE (OPMYIUPOBKH, HAPYIIEHUS JIOTMUECKOW IIOCIEAOBATEIBHOCTH B  M3JI0KEHUH
MPOrpaMMHOT0 MaTepHaia.

Onenka "HEyZlOBJIETBOPUTENBHO"  BBICTABISETCS  CTYAEHTY, KOTOpPBIM HE  3HAeT
3HAYUTENIbHOM YacTH NMPOrpaMMHOI0 MaTepHala, JOIMyCKaeT CyIleCTBEHHbIE OUIMOKH, HEYBEPEHHO,
¢ OONBIIMMU 3aTPYIHEHUSIMU U3Naraet marepuai. Kak npaBuiio, olieHKa "HEYAOBJIETBOPUTEILHO"
CTaBUTCS CTYACHTaM, KOTOpPbIE HE MOTYT H3JIOKUTh 0€3 OIIMOOK, HOCSIIUX MPUHLIUIUAIbHBIN

XapakTep MaTepHall, U3JI0KEHHBIN B 0053aTEIbHON JIUTEpaType.

OueHo4yHOe CpeACTBO 2 -MOAr0TOBKA NMpe3eHTanuii/acce

Tembl npe3eHTalnii.

1.OcHoBHBIE TPU3HAKH, CBOMCTBA M (PyHKIIMH JOKyMeHTa. FOpuanueckas cuia JOKyMeHTa.
2.HopmaTtuBHO-MeTOJMUECKUE JOKYMEHTBI B periiaMeHTalnuu IIPOLIECCOB
JOKYMEHTHPOBaHUSI.

3.Bujpl 651aHKOB, IPUMEHSIEMbIX OPraHU3ALUSAMH.

4.PexBu3uTHI, (hopMuUpyromue 0JaHK MUchMa U OJaHK KOHKPETHOTO BHUJA TOKYMEHTa
5.IIpaBuna opopmiieHus JaThl B JOKYMEHTE U PEKBU3MTA «Aapecary.

6.Crioco0b1 yTBepKIeHHS TOKYMEHTOB, MOPSIOK 0(OPMIICHUS PE3OITIOIUH.

7.0dopmiieHre TOIMUCH B TUCbME, aKTe, IPOTOKOJIE. 3aBepeHre KOIMH U ee opopMIIeHHE.
8.Buzpl neuareii. [IpaBuiia npocraBienus neyatu B pekBusute «lloamucey.
9.CornacoBanue TOKyMeHTa, opopmiieHre Tprd)a U BU3bI COTIIACOBAHHUS.
10.PerucrpaninoHHbIA HOMEP UCXOAALIETO JOKYMEHTA U MpaBuiia GOPMHUPOBAHUS.
11.9OTansl NOArOTOBKY NpUKa3a, TpeOOBaHUS K 0POPMIIEHHUIO.
12.0Opranu3aiiMOHHO-PaCIOPSIUTENbHBIE TOKYMEHTHI.

13.Buppl cipaBOYHO-MH(POPMALIMOHHBIX TOKYMEHTOB.

14.CnyxeOHble U AOKIAIHBIE 3aMUCKU, CIIyKeOHbIe TchbMa. OCOOEHHOCTH 0(hOpMIICHUSI.
15./1oxkyMeHTOOOOpOT 1 €ro OCHOBHBIE ITpaBUIIA.

16.Ortansl nokymenTupoBanus. [lepBuunas o0paboTka BXOIAIUX JOKYMEHTOB.
17.00paboTKka UCXOASILUX TOKYMEHTOB, O(hOpMIIEHUE aJipeca Ha KOHBEPTAX U IOKYMEHTax.
18.0cobeHHoCTH paboThI ¢ KaIPOBBIMHU TIOKYMEHTAMH.

19.0co0GeHHOCTH  3amONHEHUS TPYIOBOW KHIKKH, TpeOOBaHUS K XPaHEHUIO U
UCIIOJIb30BaHUIO.

20.JImanoe neno pabOTHUKA, €ro JINYHAS KapTOUKa. 3aroJTHEHHE.

Temsl acce.

1.MenuuuHCKHE OpPraHMU3alMKM U OpraHbl YIPaBICHUS 3PaBOOXPAHEHHEM OpPTaHU3YIOT U
BEIYyT JEJIONPOM3BOJACTBO HAa OCHOBE HWHCTPYKLUMH, pa3pabOTaHHBIX B COOTBETCTBUM C
JNEHCTBYIOIIMMU HOPMATUBHO-TIPABOBBIMU aKTaMH M METOJWYECKUMHU JOKYMEHTaMH B 00JacTu
nenonpousBoAcTBa.  OpraHuzanuss — JOKYMEHTOOOOpOTa B MEAMIMHCKOM  YYPEXIECHUU
OCYLIECTBIISIETCA  CHEUHATBHBIM  CTPYKTYPHBIM  MOJpa3JeieHUEM  WIM  Ha3HAYEHHBIM
OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO JIULIOM, Ha KOTOpPOE€ BO3JIOKEHbl (YHKIUU IO
JOKYMEHTAIlMOHHOMY  o0ecledeHnto  ymnpaBieHus. OTBETCTBEHHOCTh 3a  OpraHM3aluio
JIEJIONPOU3BOJCTBA B CTPYKTYPHBIX MOJPA3JCJICHUAX OpraHu3aldy BO3JIAaraercss Ha MX
PYKOBOAMTENEH, KOTOPBIE CaMOCTOSITENIBHO  ONPENENAIOT  OTBETCTBEHHBIX 3@  BEACHHE
JIEIONPOU3BOJCTBA B CBOEM mojapaszaencHuu. llpu odopmieHHH TOKyMEHTOB PEKOMEH]yeTCs
ucnonb3oBath [OCT P 7.0.97-2016 «Cucrtema crangapToB 1o MH(GOpManuu, OMOIMOTEYHOMY U
u3natenbeckoMy neny. OpraHu3allMOHHO-paclopsAUTeNbHas JOKyMeHTauusa. TpeboBaHus K
0o(OpMIICHHIO TOKYMEHTOB» (yTB. mpuka3zoM Poccranmapra ot 08.12.2016 N° 2004-cT). Cranmapt
YCTaHABIMBAET COCTaB M MOPSIOK 0POPMIICHUSI PEKBU3UTOB IOKYMEHTOB M TPeOOBaHUS K OJaHKaM
nokymeHToB. XoTs TpeboBanus [[OCT P 7.0.97-2016 He sABIsAIOTCA CTPOTrO 00SA3aTEIBHBIMU IS
NPUMEHEHHUS W HOCIT PEKOMEHJATeNbHbIM XapakTep, €IuHble MOAXO0Abl K 0O(OpMIECHUIO
JOKYMEHTAllud HE TOJBKO YIPOLIAIOT IPOLIECC MOArOTOBKM JIOKYMEHTOB, HO M 3HAUYUTEIBHO
YIYy4IIAIOT UX BOCIIPUSATHE U MOHUMaHue pa0OTHUKAMH OPTaHU3allMK U BHEITHUMH HOTy4YaTeIsIMU.
OxapakTepu3yiiTe OCOOEHHOCTH IOATOTOBKM M O(QOPMIICHHS OTIENbHBIX BHAOB JOKYMEHTOB:
MPUKAa3, PACIOpPsKEHUE.



2. Jlna yuera, MOWCKa M KOHTPOJISA TNPOXOXKACHUS ITOKYMEHTOB CO3AETCS MOUCKOBAs
cucTeMa, BKJIIOYAIONas B ce0sl pEerucTpalrio U MHAEKCHUPOBAHUE JOKYMEHTOB, 0a3bl JaHHBIX U
KJaccu(UKAMOHHBIE CIpaBOYHUKH. llomckoBas cucremMa MOKET OBITH TpEACTaBICHA B BHJC
OyMaXHBIX HOCHTeNeW ( KapTOTeK) MW B D3JIEKTPOHHOM BuJe. OxapakTepusyire Npoueaypy
perucTpanuu J0KyMEHTOB.

TpeOoBaHMs K COIEP/KAHUIO U CTPYKTYPeE 3cce /Tpe3eHTanmi

Dcce — camocTosITENbHAS, ABTOpPCKas MUChbMEHHAs paboTa CTYJAEHTa, BBIpAXKAroIas
WH/MBU/YyaJIbHbIE BIIEYATICHUS U COOOpaKEHUS M0 KOHKPETHOMY IOBOJly MJIM Borpocy. Llens acce
COCTOUT B  pA3BUTHM  HABBHIKOB  CAMOCTOSITENIBHOTO  TBOPYECKOTO  MBIIUICHUS U
IUCbMEHHOTO U3JIOXKEHUsI COOCTBEHHBIX MbIcied. Otiauume scce OT JAoKiIaza — B (opme
IpeJOCTaBICHHS pe3yabTaToB. B acce — 310 mucbMenHas popma, B TOKIJIaAe — yCTHASI.

Ilpe3zenmayun (MynbTUMeIna-Npe3eHTALUs, MyJIbTUMEIUITHAS IPE3EHTALMs) - COYCTaHUE
TEKCTa, TUIEPTEKCTOBBIX CCBUIOK, KOMITBIOTEPHOW aHMMAIMH, Trpadukd, BHUICO, MY3BIKU U
3BYKOBOI'O Psiia, KOTOpblEe OpPraHU30BaHbl B €UHYI0 cpeny. [Ipe3eHTanus nokHa UMETh CHOXKET,
CICHApHi W  CTPYKTYpY, OpPraHM30BaHHYIO I YIAOOHOrO BOCHPUATHS  HH(OPMAIIHH.
OTnn4uTeNbHOM 0COOEHHOCTBIO NMPE3CHTALUH SIBIISETCS €€ MHTEPaKTUBHOCTh, TO €CTh CO3/aBaeMast
JUTSL TIOJT30BATENsI BOBMOYKHOCTh B3aUMOJICHCTBUS Yepe3 FIIEMEHTHI YIPABICHHS.

TpeboBaHMs K PECTABICHUIO MAaTEPUAIIOB (PE3yIbTATOB):

Dcce OIKHO CO/AEpKaTh YETKOE M KpaTkoe (He Oozee 2-3 CTpaHUI]) H3JI0KEHUE CYTH
IIOCTaBJIIEHHOW IPOOJIeMbl, BKJIKOYATh CaMOCTOSATENIbHO MPOBEICHHBIN aHaau3 3TOH HpoOiIeMbl C
UCTIOJIF30BAaHUEM KOHIICTIIIUI W aHAIUTHYECKOTO WHCTPYMEHTApHs, PACCMAaTPUBAEMOTO B PaMKax
JMCLUIUIMHBL, BBIBO/IBI, 00001IaI0I1E aBTOPCKYIO IMO3UIHIO 110 TOCTAaBICHHOM Mpobiieme.

[ToaroroBka mpesenTarmu ocymectsisiercss B MS PowerPoint. O6beM mpe3eHTarmoHHOTO
npoekTa (KOJUYECTBO CIIAiiIoB) JOJKEH OBITh paccyMTaH Ha MYOJUYHYIO HPE3CHTALMIO Iepen
ayIUTOpUell NPOAOKUTENBHOCThI0O He Oonee 15 MuHyr. @opma Npe3eHTalUUd — 3JIEKTPOHHAS
(BapmaHT - pacrnevarka cjiaigaoB Ha auctax ¢popmara A4).

Kpurtepun ouennBanus npeseHraumii/ scce.

Otiamyno. OTBeT MOKa3bIBaeT IPOYHbIE 3HAHUS OCHOBHBIX IIPOLECCOB M3y4yaeMoi
MpeIMeTHOW o0iacTu, OTIUYaeTCs TJIYOMHOW W TOJHOTOW pAcCKpBITUS TEMBbI, BJaJIeHUE
TEPMHHOJIOTMYECKUM alnapaToM; YMEHHE OOBSACHATH CYIIHOCTH, SIBJICHUH, NMPOLIECCOB, COOBITHIA,
JienaTh BBIBOJABI U OOOOIICHHS, /JaBaTh apryMEHTUPOBAHHBIE OTBETHI, MPUBOAUTH MPUMEPHI;
CBOOOJHOE BJAJIEHHE MOHOJOTHYECKONM pEeublo, JOTHYHOCTh M IOCJIEI0BATEbHOCTh OTBETA;
yYMEHHE MPUBOIUTH IPUMEPHI COBPEMEHHBIX MPOOIIeM H3ydyaeMoi 00IacTi

Xopomo. OTtBer, 00HapYKUBAIOUINI MPOYHbIE 3HAHUS OCHOBHBIX IPOILIECCOB M3y4aeMoOil
MpeIMeTHOW o00iacTu, OTIUYaeTCs TJIYOMHOW W TOJHOTOW pAcKpBITUS TEMBI, BJaJIeHUE
TEPMHHOJIOTMYECKUM annapaToM; YyMEHHE OOBSCHATH CYIIHOCTh, SBJI€HUH, MPOLECCOB, COOBITUH,
JeNaTh BBIBOABI M OO0OOIIEHHS, JaBaTh apTryMEHTUPOBAHHBIE OTBETHI, MPUBOAUTH MPUMEPHI;
CBOOOJHOE BJAJIEHHE MOHOJOTHYECKOW pEeublo, JIOTMYHOCTh M IIOCJEI0BaTEIbHOCTh OTBETA.
OpnHako 10IMycKaeTcsl 0JJHa-/1B€ HETOUHOCTH B OTBETE

YaosaersopurenbHo. OTBET, CBUIECTEIbCTBYIOIIMI B OCHOBHOM O 3HAHHUU IPOIIECCOB
U3yd4aeMoil TpeaMEeTHOW 001acTH, OTIWYAIONIMKCS HEJOCTAaTOYHOM TIIYOMHOW W TOIHOTOM
PacKpBITUSl TEMbI; 3HAaHUEM OCHOBHBIX BOIIPOCOB TEOPHUH; €1ab0 CPOPMUPOBAHHBIMH HaBBIKAMH
aHajin3a SIBJICHUHM, IPOLIECCOB, HEJOCTATOYHBIM YMEHUEM J1aBaTh apryMEHTUPOBAHHBIE OTBETHI U
NPUBOJIUTH MPHUMEpHI; HEIOCTATOYHO CBOOOJHBIM  BIIAJICHUEM MOHOJIOTMUECKON peublo,
JIOTUYHOCTBIO U IOCIEI0BATEIbHOCThIO OTBETa. J[OMyCKaeTcss HECKOIBKO OMIMOOK B COJEpKaHUU
OTBETA; HEYMEHHUE MPUBECTH NPUMEP PA3BUTHUSI CUTYyallMH, MPOBECTH CBSI3b C APYTMMHU ACIEKTaAMHU
M3y4aeMoii obnactu

HeynoBierBopureibHo. OTBeT, 0OHApYXUBAIOIIMN HE3HAHHE IMPOIIECCOB H3y4aeMOM
MPEeIMETHOW 00JIaCTH, OTIMYAIOUIUICS HETTyOOKHMM pAaCKphITHEM TEMbl, HE3HAHHEM OCHOBHBIX
BOIPOCOB TEOPHH, HECPOPMUPOBAHHBIMHM HaBBIKAMH aHaJIM3a SIBJICHHM, MPOIECCOB; HEYMEHUEM
JaBaTh apryMEHTHPOBAHHBIE OTBETHI, CIA0BIM BIAJCHHEM MOHOJIOTHYECKON peubl0, OTCYTCTBUEM
JIOTUYHOCTH U TIOCJeNoBaTeabHOCTU. JlomycKkaloTes cepbe3Hble OMMOKH B COAEPKAaHUM OTBETA;
HE3HaHHME COBPEMEHHOW MpoOIeMaTUKU U3ydaeMoil 001acTu



Ouenounoe cpencrso 3. Tecr.

1. YUTo HE OTHOCUTCS K YUPEIUTEIbHBIM JOKYMEHTaM IOPUANYECKOTro JInia?

+ IIpoTokoma coOpaHust yapeauTeiei;

— VYcras;

— YupeauTenbHblid I0T0BOP.

2. IlonoxxeHue o CTPYKTYPHOM MOJIpa3IeIeHUH — 3TO:

+ TMpaBOBOW aKT, KOTOpBIM YCTaHABIMBAaET CTAaTyC, (YHKIMH, I[paBa, OOsI3aHHOCTU U
OTBETCTBEHHOCTb CTPYKTYPHBIX MOJPA3CICHUI UM UHBIX OPTaHOB;

— MPaBOBOM aKT, KOTOPBIM oOMpesenseT CTaTyC OpraHu3alud, €€ 3aJadyd U (QYHKIHUH, TpaBa,
OTBETCTBEHHOCTD, TOPSJIOK JIEATEIbHOCTH;

— JIOTOBOP, CTOPOHBI KOTOPOT'O 00SI3YIOTCS CO3/1aTh IOPUINYECKOE JIHUI0 U YCTAHABIMBAIOT MOPSA0K
COBMECTHOMH JICATEITLHOCTH TI0 JaHHOMY (haKTy.

3. JlaTtoi 10/KHOCTHOM MHCTPYKIMM SIBJIACTCS JaTa:

+ €€ yTBEPXKIACHUS,

— €€ COCTAaBJICHHS;

— O3HaKOMJIEHUS C HeW pabOTHHKA.

4. [IpaBoBO# aKT, B KOTOPOM OTOOpa)KaeTcs MOPSAOK JAesTEIbHOCTH PYKOBOJCTBA OpraHU3aINH, a
PaBHO KOJUIETUAIILHOTO MJIM COBEIATEILHOTO OpraHa — 3TO:

+ perilaMeHT;

— IITAaTHOE PACIUCaHUE;

— yCTaB.

5. Ilo cdepe cBoero neiicTBUS pacnoOpsAUTENbHBIC JOKYMEHTHI ACTSATCS Ha!

+ (enepanbHOrO YpOBHS, PETHOHAILHOTO YPOBHS, TPABOBHIE aKThl OpraHU3AIHil;

— KOJUICKTUBHBIC U UHAUBUYaJbHBIC;

— IIPaBOBBIE AKThI OPraHU3aLUK, TPABOBBIE AKThl UX CTPYKTYPHBIX MOAPA3ACICHUMN.

6. Pacniopsixenue uznaercs:

+ €IUHOJINYHO;

— KOJUIETHUAJIBHO;

— B YCIIOBUSIX BEIOMCTBEHHOT'O PETYJIUPOBAHUSI.

7. Konusg yactu TOKyMEHTa, KOTOpas 3aBEPEHA B ONIPEACIICHHOM MOPSAKE, 3TO:

+ BBIIIKMCKA,;

— DIIGKTPOHHAS KOTIHS;

— nyOnuKar.

8. He siBnsieTcs TOKYMEHTOM, KOTOPBIN HHUITUUPYET PEIICHUE:

+ MpPOEKT TOKYMEHTA;

— 3aKJTIOYEHUE;

— JIOKJIa/IHasl 3aIIMCKA.

9. Uem BHENIHE OTINYAETCS MPOEKT TOKYMEHTA OT €r0 OKOHYATEILHOTO BapruaHTa?

+ Hannucero «1mpoekT» B BEpXHEM TOJIE CIIPaBa;

— Ilpoekt He o0s3aTeNBHO OPOPMIIATH B Takoil ke Gopme, Kak OyIylmnuid TOKYMEHT, JOCTAaTOYHO
CaMOT0 TEKCTa;

— [IpoexT odopmisieTcss Ha CrieuaTbHOM OJIaHKE.

10. Kakast yacTb NOCTaHOBIIEHUS COACPKUT HOPMATUBHBIE MOJOKEHUS UIIM TOPYUCHUS?

+ PacnopsiiurenbHas;

— KoHncrarupyromias;

— BBomHas.

11. B coctaB uHhOpMaImOHHO-CIIPABOYHBIX TOKYMEHTOB HE BXOJIUT:

+ ykazaHue;

— JIOKJIa/IHAasl 3aIMCKa;

— CBOJIKA.

12. Bun uHOpMaIMOHHO-CIIPAaBOYHOW JAOKYMEHTAIIUH, SBISIOMICHCS CIOCOOOM OMEpaTUBHOTO
nH(pOpMaAITMOHHOTO OOMEHA MEXKTy OPTaHU3AIUSIMH, Ha3bIBACTCS:

+ IepenucKoi;



— JIOKyMEHTaIUen I CITy»KeOHOTO TIOJb30BaHUS;

— CTaTUCTUYECKOW OTUETHOCTHIO.

13. Yto npencrasisieT coO0M 3asBIEHUE B TOKYMEHTOO00OPOTE OpraHu3anuu’?

+ DTO JOKYMEHT, KOTOPBII aapecoBaH JOKHOCTHOMY JIMILY U COJEPKUT KaKylo-IHOO MpochOy
paboTHUKA;

— OTO TOKYMEHT C MPEeUI0KEHUEM HAa3HAYUTh, IEPEMECTUTD WIJIH MOOLIPUTH PAOOTHHKA;

— DTO MOKYMEHT, OOBSCHSIONINN MPUYHUHBI CIIYYUBIIETOCs, KOTOPBIA COCTaBISET PAOOTHUK HA UMS
PYKOBOIMTETIS.

14. Yto He sBisieTcs MPU3HAKOM aKTa?

+ cocraBieHue B cBOOOHOU (popme;

— YCTaHOBJIEHUE (PAKTHYECKOTO COCTOSIHUE JIEN U OTPAKEHHE €TO B AKTE;

— KOJIJIETUAJIbHOCTh COCTABIICHUSI.

15. JIokymMeHTBI, KOTOpble H3JaHbl BHYTPU YUPEXKICHHS W OTIPABIEHBI 3a €ro Mpeiaeibl s
PYKOBOJCTBA HI)KECTOSIIIIMM OpraHaM YIpaBlIeHHs JMOO B WENSIX MCIOJHEHUS MHCbMEHHBIX
YKa3aHWH BbICIIEH WHCTAaHLIUH, HA3bIBAKOTCSL:

+ UCXOISAUIMMH TOKYMEHTAMU;

— BXO/ISIIIIMMH IOKYMEHTaMH,

— MEPENUCKOM.

16. Yto BKIItOUAET B c€0s1 TEXHUYECKOE MCTIOJHEHNE JOKYMEHTA!

+ MOATOTOBKY INPOEKTa JOKyMEHTa, HAaO0Op M pacleyaTKy TeKCcTa MpPOeKTa, KOPPEKTUPOBKY
COJIepKaHusI JOKYMEHTA ITOCIIe COTJIacOBaHMs, OpopMiIeHHE (PUHAIBHOTO BapHaHTa JOKYMEHTA;

— TMpeAOoCTaBICHHE PACIEYaTaHHOTO TPOEKTa [JOKYMEHTa PYKOBOJIUTENIO Ha COIJIaCOBaHHE,
yCTpaHEHUE HETOUHOCTEM, HAOOp OKOHYATEIbHOTO JOKYMEHTA;

— COCTaBlIeHHE JOKYMEHTa Cpa3y B OKOHYATEIbHOM BapHaHTE, €ro MOJANUCAHUE Yy PYKOBOAMUTEIS,
OTIIpaBKa JJOKYMEHTA ajipecary.

17. Korna 1OKyMEHT SIBISI€TCSA UCTIOTHEHHBIM?

+ Korpa paccmarpuBaeMblii B IOKYMEHTE BOIPOC PA3pPELIEH MOJIHOCTBIO U IMEPENHcKa M0 HEMY
3aBEpIIICHA;

— Kak ToJIbKO JOKYMEHTY IIPUCBOEH PETUCTPALIMOHHBIA HOMED;

— Korzaa 1okyMeHT nojly4eH KOHEUHBIM aJIpeCcaToOM.

Kputepun ouennBanus:

«Ot1nu4HO» - 60oee 80% MpaBUIBHBIX OTBETOB HA TECTOBBIE 3a/I1aHUS KaXKJOTO YPOBHS

«Xopomoy - 70-79% mpaBUIBHBIX OTBETOB Ha TECTOBBIE 33/IaHUS KQKIOTO YPOBHS

«Y TOBJIETBOPUTETHHOY - 55-69% MpaBHIBHBIX OTBETOB HA TECTOBBIC 33/IaHUS KAXKIOTO YPOBHS
«HeynoBneTBOpUTENbHO» - MeHee 55% NpaBUIIBHBIX OTBETOB HAa TECTOBBIC 3aJaHUS KaXIOTO
YPOBHS

4. Conep:kaHue OLIEHOYHBIX CPEeACTB MPOMEKYTOYHOM aTTeCTAlINU

[TpomerxyTouHas aTTecTanus NPOBOJUTCS B BUIE 3a4eTa.

Bonpocsl k 3auery.

1.OcHoBHBIE TPU3HAKH, CBOICTBA M PyHKIIMH JOoKyMeHTa. FOpuanueckas cuia JOKyMeHTa.
2.HopMaTuBHO-METOINYECKUE JIOKYMEHTBI B pernaMeHTanuu IIPOLIECCOB
JTIOKYMEHTHPOBaHUS.

3.Bunpl 0:1aHKOB, MPUMEHSIEMBIX OPTaHU3ALUSIMU.

4.PexBu3uThl, (hopMupytomme 6JaHK MUcbMa U OJJaHK KOHKPETHOTO BHJIA IOKyMEHTa
5.I1paBuna opopmieHus 1aThl B JOKYMEHTE U pEKBU3UTA «AJpecaTy.

6.Crioco0bI yTBEPKICHHS TOKYMEHTOB, MOPSA0K O(OPMIICHHS PE30TFOIIHH.
7.0dopmienue NOANUCH B MUCbME, aKTe, MPOTOKOJIE. 3aBepeHUE KOMUU U ee 0(hOpMIICHHE.
8.Bunpl neuareii. [IpaBuna npocrasieHus neyaT B pekBu3ute «lloanucey.
9.CortacoBanue JOKyMeHTa, opopmiieHre Tprud)a ¥ BU3bI COTJIACOBAHMS.
10.PeructpaninoHHBIN HOMEP UCXOAAIIETO JOKYMEHTA U MpaBuiia OPMHUPOBAHUSI.



11.2tanbl HOATOTOBKM MpHKa3a, TpeOOBaHUS K 0(OPMIICHHIO.
12.0OpranuzanmoHHO-pacOpSIUTEIbHBIC TOKYMEHTHI.

13.Bunpl cipaBOYHO-MH(POPMALMOHHBIX TOKYMEHTOB.

14.CnyxxeOHbIe M TOKJIQTHBIC 3aITUCKH, CITy>KeOHbIe miuchMa. OcoOeHHOCTH 0hOPMIICHHUS.
15.J10kyMeHTOOOO0POT U €ro OCHOBHBIE IPABHUIIA.

16.Drtansl qokymeHTUpOBaHus. [lepBudHas 00padoTKa BXOISIIUX JOKYMEHTOB.
17.06paboTka UCXOASIINX TOKYMEHTOB, O(hopMIIeHUE aJipeca Ha KOHBEPTAX U JIOKYMEHTaXx.
18.0cobennocTr paboThI C KaAPOBBIMU JOKYMEHTaAMHU.

19.0cobGeHHOCTH  3amONHEHUS TPYIOBOM KHIWXKKH, TpeOOBaHHS K XpaHCHHIO H
UCTIOJIb30BaHUIO.

20.JImanoe aeno pabOTHUKA, €ro JINYHAS KapTOUKa. 3aloJHEHHUE.

5. Kpurepuu oueHuBaHusl pe3yabTaToOB 00y4eHHsI

Jna Ik3amena unu 3auema ¢ OUEHKOU.

O1neHKa «omiuuH0» BBICTABISIETCS] 00yJaoOUIeMyCsl, €CITH OH BJIaJIeeT 3HAHUSMHU TpPEIMETa
B IIOJHOM oO0beMe Y4eOHOH MNporpaMmbl, JOCTaTOYHO TIJIYyOOKO OCMBICIMBACT TUCLMILIMHY;
CaMOCTOATEINIBHO, B JIOTUYECKOM ITOCIIEI0OBATEIbHOCTH U HCUEPIIBIBAIOIIE OTBEYAET HA BCE BOIPOCHI,
NONYEPKUBAET MPU ITOM CaMO€ CYIIECTBEHHOE, YMEET aHaJW3UpoOBaTh, CpPaBHUBATH,
KJIaccu(puImpoBarb, 0000maTh, KOHKPETU3UPOBATh U CUCTEMATH3UPOBATh U3YyYCHHBIN MaTepual,
BBIJICJIATh B HEM TIJIABHOE: YCTAHABIMBAaTh NPUUYMHHO-CIICACTBEHHBIE CBS3U; YETKO (OPMHUPYET
OTBETBHI.

OneHka «xopouto» BBICTABISAETCS O0YyYaloLIEMYCs, €ClIM OH BiaJeeT 3HAHUAMHU
JUCHUIUTMHBL TIOYTH B TIOJHOM OOBEME NPOTrpaMMbI (MMEIOTCS TpOOesl 3HAHWN TOJNBKO B
HEKOTOPBIX, OCOOCHHO CJIOKHBIX pazfiesiax); CaMOCTOSTENIbHO U OTYACTH IIPU HABOJAIIMX BOIIPOCaxX
JTaeT IOJIHOLICHHBIE OTBEThl HA BOIPOCHI; HE BCEr/a BbLIEISET Haubojiee CYIIECTBEHHOE, HE
JIOITyCKAeT BMECTE C TEM CEPhEe3HBIX OIINOOK B OTBETAX.

OueHka «pyooenemeopumensro» BBICTABISETCS OOydarolleMycs, €ClId OH BIAJEeT
OCHOBHBIM OO0BEMOM 3HAaHMHM MO JUCLUIUIMHE; HPOSBISET 3aTPYAHEHUS B CaMOCTOSATEIbHBIX
OTBETAaxX, ONEPUPYET HETOUHBIMH (HPOPMYJIMPOBKAMU; B MPOLIECCE OTBETOB JOIMYCKAET OMIMOKU IO
CYyILIECTBY BOIIPOCOB.

OneHka «HeyoosnemeopumenbHoy BBICTABISIETCd 00y4arolnleMycs, €ClIM OH HE OCBOMII
00s13aTeIbHOr0 MUHUMYMa 3HaHUI NpeaMeTra, HEe CHocOOEH OTBETUTh HAa BONPOCH JaXe MpHU
JIOTIOJIHUTEIIbHBIX HaBOSAIIMX BOMPOCAX 3K3aMEHATOpa.

/na 3auema

«3aumeno» BrICTaBIsETCS 00YUYaAIOLIEMYCsl, €CIIM OH MOKa3aj JOCTATOYHO MPOYHbIE 3HAHUS
OCHOBHBIX TMOJOXEeHUH yueOHoi aucuuiuinHel B1.B.05 OcHOBBI [e10npoOM3BOJCTBA, YMEHHE
CaMOCTOSITENIbHO pellaTh KOHKPETHbIE MpPaKTUYeCKUE 3ajauyd, NpelyCMOTPEHHblEe padboueit
[IPOrpaMMOi, OpPUEHTUPOBATLCA B PEKOMEHOBAHHOM CIIPABOYHOM JIUTEPATYpE, YMEET IPABUIBHO
OLICHUTH IIOJIYYEHHBIC PE3YJIBTATHI.

«He 3aumeno» BbICTaBiseTCs O0OydarolmleMmycs, €cld TpHd OTBETE€ BBIIBUIMCH
CYIIIECTBEHHBIE TpPOOETbl B 3HAHUSAX OCHOBHBIX TMOJOXKEeHUM yueOHoW mucuurumnasl b1.B.05S
OCHOBBI [JI€JIONPOU3BOJCTBA , HEYMEHHE C IIOMOLIbI IIpENnojaBaTelis IOJYYUTh IPaBUIbHOE
pelieHne KOHKPETHOM MpaKTHYeCKOM 3a/ayd M3 4Hcia MpelyCMOTPEHHBIX pabodeil mporpaMmoit
y4eOHOM TUCIUITIIMHBI.



