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MNOJIOKEHHUE
0 MopsiIKe nepeaavyu JOKYMEHTOB IPU CMeHe PYKOBOAUTE/IsI M (MJIM) IIABHOIO
OyxraJjrepa y4ype:kIeHust

Cornacio n. 4 cr. 29 ®enepanbHoro 3akoHa oT 06.12.2011 Ne 402-®3 «O
Oyxrantepckom yderey, n. 14 Ilpukaza Munduna Poccum ot 01.12.2010 1. Ne 1571 «O6
yTBepKAeHUH EMuHOro mimaHa cueToB OyXraJTepcKOro yd4eTa JUisi OPraHOB TOCYIapCTBEHHOU
BJIaCTH  (TOCOpPraHOB), OpPraHoOB MECTHOTO  CaMOYIIpaBJEHUS, OpPraHOB  YIpaBICHUSA
rOCyIapCTBEHHBIMU  BHEOIO/KETHBIMH  (DOHAAMHU, TOCYJApCTBEHHBIX aKaJeMHil  Hayk,
rOCYJapCTBEHHBIX (MYHUIIUTIATBHBIX) YUpEeKIeHUM U NHCTPYKIIUU 110 €r0 TPUMEHEHUIOY (B PE/I.
npukasza Munduna P ot 31.03.2018 r. Ne 64H) (nanee — EquHblii 11aH CYETOB), P CMEHE
PYKOBOJUTEIS CYObEKTa ydeTa U (WIH) IIaBHOTO OyxrajTepa JIM00 WHOTO JOJDKHOCTHOTO JIUIIA,
Ha KOTOpPOE BO3JIOKEHO BEICHHE OYyXraJTepCKOro ydera, JOJKHAa oOecreunBaThCs Imepeaaya
JIOKYMEHTOB OYXTaJITEPCKOT0 yueTa OpraHu3aIiu.

1. Ilepenaya nen ocymiecTBIsIETCS HA OCHOBAHUM IPUKa3a PYKOBOJIUTENS YUPEXKIEHUS, B
KOTOPOM YKa3bIBalOTCA:

— NIpUYMHA NIPOBEJCHUS IpUeMa-Tepejauu e,

— MOPSAJOK MIPHUEMKH — IIepeaadul JIeI;

— CPOKHM IIPOBE/ICHUS NpUeMa-Tiepeiaun Jel,

— JILI0, OTBETCTBEHHOE 32 C/1ayy JOKYMEHTOB;

— JIUII0, OTBETCTBEHHOE 3a NMPUEM JJOKYMEHTOB,

— Jpyrue JuIa, YYacTBYIOUIME B IIpollecce NpuemMa-nepenadu Jien  (WIeHBI
WHBEHTAPU3ALMOHHOW KOMHCCHH, IPEICTABUTEIb YUPEAUTES);

— J1aTa, Ha KOTOPYIO JIOJDKHBI OBITh 3aBEPIICHBI YUYETHBIC MPOIECCH 32 HCTEKIIHIA TIEPUO/T
(ompemensieTcss MCXOOS W3 CPOKOB CHayd HAJIOTOBBIX JACKIapaluii U OyXraiarepckoi
OTYETHOCTH);

— TOJHOMOYMSI U 00S3aHHOCTH MPEBIIYIIEr0 U HOBOIO PYKOBOJIUTENS M (WJIM) TJIaBHOTO
Oyxrantepa (eciii OHU KaKoe-TO BpeMsi OyIyT paboTaTh BMeECTe).

2. Ecnu nipu yBOJIBHEHUH TJIABHOTO OyXrajaTepa MOAXOJAIIas KaHAUIATypa 10 UCTEUSHHS
CpPOKa yBEIOMJICHHS HE€ HaiijieHa, Jiela MNepelaloTcs APYroMy COTPYJHUKY, Ha3HAYEHHOMY
IPUKA30M pPYKOBOAMTENS, HAlpUMep, 3aMECTUTENI0 TJABHOro OyXxrajatepa WIH HHOMY
pabotHuKy. B cimydae WX OTCYTCTBHS TPHHSATHE € MOMET OCYHIECTBHTH PYKOBOIHTENb
yupexeHus B cuily cT. 7 3akoHa Ne 402-D3.

3. Ha nary, ykazamnyro B [lpmkasze, Oyxranrtepckas ciyx0a HODKHA 3aBEpIIUTH BCE
y4eTHbIe Mporecchl. [ 3Toro HeoOX0aMMO:

— chopMupoBaTH MIEPBUYHBIC TOKYMEHTHI;

— c(hOopMHUPOBATh PErUCTPbI OYXTaJITEPCKOTO yyeTa B MOPAIKE, YCTAHOBICHHOM B YUETHOMH
MOJIUTHKE OpTaHU3aINH;

— IPEJCTaBUTh OYXTalTePCKYIO U HAJOTOBYIO OTYETHOCTb, PACUYEThI IO YIUIATE CTPAXOBBIX
B3HOCOB, CTATUCTUYECKYIO OTUETHOCTD U T.JI.

Bce 10KyMeHTBI JOKHBI OBITH MTOJIIHTHI.
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4. Jlna yuyacTuss B Iepedade Jell  pPYKOBOJIUTENb YUPEXKACHUS BIPAaBE CO31aTh
VMHBEHTapHU3allMOHHYI0 KOMHCCHIO. B cOCTaB MHBEHTApU3alMOHHONM KOMHCCUU BKJIIOYAOTCS
pabOTHUKK OyXraiTepuu, a TakXKe MaTepUAIbHO OTBETCTBEHHBIE COTPYIHUKU APYrHX
nozxpasfeieHuil. VIHBEHTapu3alMOHHAass KOMHCCHs CO3LAcTCid IPHUKa3OM pPYKOBOAMTENS, B
KOTOPOM OIPEIENSIETCS €€ COCTaB U MOJIHOMOYHS.

5. IIpu cMmeHe pPYKOBOIUTENS YUPEKACHUS MPOBOAUTCS WHBEHTApHU3allUs MMYILIECTBA U
0053aTeNbCTB B NOPAJKE, YCTAHOBIEHHOM B YUYETHOM IMOJIUTHUKE OpPraHU3alUH.

6. Ilo pe3ynbraTaM HpPOBEPKM COCTABIIAETCS AaKT IpHeMa-lieperadd JOKYMEHTOB, B
KOTOPOM OTpPaXKaroTCs:

— HaJM4M€ OPraHMW3allAOHHOW JOKYMEHTALMM: Yy4YeTHas IMOJINTUKA, IUIAaH CYETOB
OyXrajaTepckoro yuera, Y4Y€THbIE PETUCTPbI, JIOJDKHOCTHBIE MHCTPYKIMH pPabOTHUKOB
Oyxrajirtepuu;

— HaJIMYUE PETUCTPOB OyXTaJTepCKOro ydyeTa: IJIaBHAs KHUTA WM 00OpPOTHO-CANIbI0Bas
BEJIOMOCTb, PETUCTPOB CHHTETUYECKOIO0 M AHAIMTUYECKOIO ydeTa II0 BCEM HCIIOJIb3YyEMBIM
cyeram;

— cocrosiHMe yueTa AeHexHbIX cpeacTB (IlonoxeHne o mopsiike BeAEHUS KacCOBBIX
orepanuii, kKaccupa U JAEMCTBYIOLIET0 JOrOBOpAa HA MOJHYI0 MAaT€pHAIbHYI0 OTBETCTBEHHOCTD C
HUM, YCJIOBUSI XPaHEHMsI M ydeTa HAIUYHBIX CPEICTB U JIEHEXHBIX JOKYMEHTOB; COCTOSHHE
3anMceldl B KacCOBOM KHMIE, OCTAaTOK HAJWYHBIX JIEHEI M JICHEXKHBIX JIOKYMEHTOB B Kacce,
IIEPEUYEHb BCEX CUETOB JCHEKHBIX CPEIICTB OpraHU3aluy ¢ yKa3aHUEM UX HOMEPOB U OTIEJICHUN
0aHKOB; OCTaTKM CpEACTB MO KaXJAOMY CUETy COTJACHO BBIIMCKaM OaHKa, CBEPEHHBIM C
JIaHHBIMHU Y4YeTa; HATMYUE YEKOBBIX KHI)KEK, HOMEpa HEUCIIOIb30BAHHbBIX YCKOB);

— COCTOSIHME Yy4YeTa pPAcueTHBIX onepauuil (HaJuuyue BBINMCOK U3 CUETOB B OaHKe,
JIOTOBOPOB, aKTOB CBEPKHU B3aUMHBIX PAaC4e€TOB C KOHTPAareéHTaMH, aKTOB CBEPKHU C HaJIOTOBBIMU
OpraHaMmi, a TakKe 3a/J0JDKEHHOCTH Iepe] OI0JKETOM M0 HajloraM M cOopam, MpOCPOUYEHHOU U
0e3HaIe)KHOM 1eOUTOPCKOMN 3a0IKEHHOCTH, KPETUTOPCKOM 3a/10JKEHHOCTH);

—  COCTOSIHME  ydeTa  OCHOBHBIX  CPEICTB U  HEMAaTepUAIbHBIX  AKTHBOB
(MHBEHTapU3aLMOHHBIE OIUCH, aKThl BBOJIA B HKCIUIyaTal[MI0 OOBEKTOB OCHOBHBIX CPEICTB, UX
BBIOBITHS U CIIMCAHUS, IPUKA3bl O HA3HAYEHUU MATEPUAIbHO OTBETCTBEHHBIX JIULL);

— COCTOSHME YyuyeTa MaTepUaIbHO-IIPOM3BOJICTBEHHBIX 3allacoB  (HAJU4uMe AaKTOB
MHBEHTapU3allH, TPUXOJIHBIX U PACXOJHBIX IOKYMEHTOB).

— COCTOSIHME pacueToB ¢ paOOTHUKaMHU (HaJM4YUe IITAaTHOTO PACIMCAHUs, TPYAOBBIX
JIOTOBOPOB, TPYJIOBBIX KHUKEK, TMYHBIX KapTOUYEK paOOTHUKOB, IPUKA30B 110 JIMYHOMY COCTaBY,
[TpaBus1 BHYTpPEHHETO TPYAOBOTO pacHopsika M JPYrMX JIOKaJIbHBIX AKTOB OpraHU3alluy;
HaJIOTOBBbIE KapTOUYKHU M cIpaBku 0 aoxoxax no H/ADJI; nHauBuayanbHbIe KapTOYKU 110 YYETY
CTPaxOBBIX B3HOCOB, OOJBHUYHBIE JIUCTKM M JOKYMEHTHI O Ha3Hau€HUM MOCOOWH, CBEIEHUS
NepCOHU(UIIMPOBAHHOTO YUETa);

— OyXrajrepckasi 1 HaJIoroBast OTYETHOCTb;

— CBUJETEIBCTBO O TOCYIaPCTBEHHON PETUCTPALlMU, CBUAETEILCTBA O IOCTAHOBKE Ha Y4eT
B HAJIOTOBOM OpraHe, 10KyMeHTsI 0 peructpaunu KKT;

— CIHMCOK OTCYTCTBYIOIIMX JOKYMEHTOB C OOBSICHEHHEM IMPHUUYMH UX OTCYTCTBHS, a TaKKe
peecTp OolIMOOK, BBISIBJICHHBIX B X0J1€ HHBEHTapU3alluH,

— (axkT mepenaun mevaTh Y4YpexACHUs, (GUPMEHHBIX IITaMIIOB, KItoued OT ceida u
Oyxranrtepuu, Kitouei ot cucremsl «KnueHt-bank», cepTuukarsl crernoneparopa cBsi3u u Ip.

— TOSCHEHUS M 3aMeyaHuss K akTy YBOJIbHSAIOIIETOCs pPYKOBOAMTENS U JIHUIIA,
IIPUHUMAIOILETO AENa.

7. AKT mpuema-mniepefaud JOKYMEHTOB COCTAaBJISETCS B MPOU3BOJIBHONW (hopMe B JIBYX
sk3emuisipax. OIMH OCTaeTcss B PACHOPSDKEHUU  YUPEXKACHHs, BTOPOM  IEpenaeTcs
YBOJIBHSIIOIIEMYCSI PYKOBOJIUTENIO U (WJIH) TIIABHOMY OyXTaniTepy.

B akre yka3bIBaroTcs:
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— dammiusg, UMS U OTYECTBO JIMIl, CAAMOIIUX W TPUHUMAIONIUX Jela, B TOM YHUCIE
MIPEJICTABUTEIIS BBIIICCTOSIIETO0 OpraHa W WICHOB MHBEHTAPU3AIIMOHHONW KOMHCCHHU, €CIIH OHU
Y4acTBYIOT B Tiepeade Ae;

— nara (Tepuo) nepeaayu Jae,

— PEKBHU3UTHI TPUKA3a PYKOBOAMUTENS,, HA OCHOBAHUU KOTOPOTO MEPEIalTCs Jelia;

— OMKCH MepelaBacMbIX JOKYMEHTOB C yKa3aHWEM WX HAaUMCHOBAHHUU M KOJUYECTBA ITAITOK
C IOKYMECHTaMH;

— CepUU M HOMEpA HEHCIIOJIb30BAHHBIX OAHKOBCKHMX YCKOB, a TaK)Ke HAUMCHOBAHHS WU
PEKBHU3UTHI HEUCIIOIH30BAHHBIX OJIAHKOB CTPOTOM OTUYETHOCTH;

— OIIMOKH ¥ HETOYHOCTH B y4eTe, OyXTaJTepCKOH M HAJIOTOBOM OTYETHOCTH, BBISABICHHBIC
B XOJI€ MPOBEPKH;

— CIIUCOK OTCYTCTBYIOIIUX JIOKYMECHTOB;

— TOSCHEHUS ¥ 3aMEUaHUs YBOJIBHSIIONIETOCS TJIABHOTO OyXrajarepa HW JIWIIA,
MPUHUMAIOIIETO JIeja.



