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IOJOXEHUE
0 Mopsi/IKe BeeHHs KACCOBBIX Onepanui

1. OBIIUE ITOJIOXEHU A

1.1. Hacrosimmii [Topsiiok mpuMeHsieTCss B COOTBETCTBUU C M. 167 HHCTpYKIMU MO NMpUMEHE-
HU0 EamHOTO 1utaHa c4eToB OyXTalTepcKOro ydera Uil OpPraHOB TOCYAApCTBEHHOH BIacTh
(rocyaapCTBEHHBIX OPTaHOB), OPraHOB MECTHOT'O CaMOYIIPABIICHUs, OPIaHOB YIPaBJICHHS TOCY-
JApCTBEHHBIMU BHEOIOJKETHBIMU (POHJIaMH, IOCYAAPCTBEHHBIX aKaJeMHI HayK, TOCYJapCTBEH-
HBIX (MyHULIMINIATBHBIX) yupexaeHuil, yTB. [Ipukasom Munduna Poccun ot 01.12.2010 N 1571
(manee — Exqunsiii tuian cueroB), Ykazanuem banka Poccun ot 11.03.2014 Ne 3210-Y «O mo-
pAKE BEECHUS KACCOBBIX ONEpaluil IOPUINYECKUMU JIMIAMUA U YIPOILIEHHOM MOPSAKE BEACHUS
KaCCOBBIX OIepaluii HHAUBUAYAIbHBIMU IPEINPUHUMATEISIMU U CYyOBEKTaMU Majloro Mpearnpu-
HuMaTenbcTBa» (B pea. Ykazanuii LIb P® ot 19.06.2017 Ne 4416-VY).

1.2 TlonoxeHue onpenenser:

- IpaBUJIa OpraHu3aluy padoThI 110 BEACHUIO KACCOBBIX ONEPALlUil B YUPEXKICHUH,

- 00s13aHHOCTHM Kaccupa W JAPYTuX JIUI, OTBETCTBEHHBIX 32 0(OPMIICHHE KACCOBBIX JOKY-
MEHTOB,

- epevYeHb MEPOINPUATUN IO 00ECTIEUYEHUIO0 COXPAHHOCTH HAJIMYHBIX JIEHET NpU BEIECHUU
KAaCCOBBIX OIEpalliid, XpaHEHUH, TPAHCIIOPTUPOBKE,

- MpaBujia MpUeMa U BbIIaYU HAIUYHBIX JCHET, JOKYMEHTalbHOE O(opMIIeHHE KaCCOBBIX
onepauui,

- IOPSIJIOK pacyeTa JUMHUTA OCTaTKa JIEHEKHBIX CPEACTB B Kacce,

- IOPSIIOK U CPOKH MPOBEICHHUS MPOBEPOK (haKTUYECKOTO HATMYUS HATMYHBIX JICHET B Kac-
ce.

1.3 Ucnonb3yemsie nousatus B [lonoxxennn:

QuckanvHbIli 0oKyMenm - 3TO (DUCKalbHbIE JaHHBIE, IPEICTABICHHBIE M0 YCTaHOBJICHHBIM
¢dopMaTam B BHJE KacCOBOIO uYe€Ka, OJlaHKa CTPOroil OTYETHOCTH M (MJIM) MHOTO JOKYMEHTa,
IIPElyCMOTPEHHOTO 3aKOHOAATENLCTBOM P® 0 IpUMEHEHNN KOHTPOJIBHO-KaCCOBOW TEXHUKH, Ha
OyMa)kHOM HOcHUTeNe U (WJIM) B DJIEKTPOHHOU (opMe, B TOM UHUCIIE 3alUIIEHHBIE (PUCKATHHBIM
MIPU3HAKOM;

Kaccoswlli yex - TIEPBUYHBIA YUETHBIN JTOKYMEHT, C(OOPMUPOBAHHBIN B 3JIEKTPOHHOM BHJIE
U (WIM) OTIEYaTaHHBIA C TMPUMEHEHHWEM KOHTPOJIbHO-KACCOBON TEXHHKHM B MOMEHT pacuera
MEXy MOJb30BaTelIeM U MOKymnaTeleM (KIMEHTOM), COJAEp Kallluil CBEAEHMsI O pacyere, MoJ-
TBEPKAAIOLINI (PaKT €ero OCyIIECTBICHUS U COOTBETCTBYIOLIHM TpeOOBAHUSAM 3aKOHOATEIbCTBA
P® o npumenennn KKT.

pacdemsl - 3TO IPUEM U BBIILJIATA JCHEXKHBIX CPENICTB 32 pealn3yeMble TOBAPHI, pabOTHI,
YCIIyTH, OCYUIECTBIIIEMbIE C UCIOJIB30BAHNEM KaK HaJMYHBIX, TAK M 3JIEKTPOHHBIX CPEJCTB Ilia-
TEXa, B YACTHOCTHU IJIACTUKOBON KapTOil.

2. OPT AHM3AILIUS PABOTHI T10 BEJIEHMIO KACCOBBIX OITEPALIMIA
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2.1. KaccoBble omepanuu BenyTCs B OpPraHU3allMd KacCOBBIM WJIM HHBIM pPabOTHHUKOM,
OTIPENICTICHHBIM PYKOBOJUTEIEM YUPESXKICHHS U3 YHCiIa CBOMX paOOTHHUKOB (Jajiee — Kaccup) u
Ha3HAUYEHHBIM HA JOJDKHOCTH NMPUKA30M PYKOBOIUTENS OpraHu3alMu. B ciyuae omcymcmeus 6
yupescoeHuu O00IHCHOCMU KACCUpa, KAccoevle onepayuu enpage nposooums pYKOEOOUMeb
VUDPEHCOEHUSI.

2.2 K BeieHHIO KacCOBBIX OMepaluii, OXpaHe U TPAHCIIOPTUPOBKE JIEHEKHBIX CPE/ICTB
HE JIONYCKArOTCsl paOOTHUKHU:

- paHee MPUBJICKABUIMXCSA K YrOJIOBHOW OTBETCTBEHHOCTH 32 YMBILUICHHbIE MPECTYII-
JICHUS, CYIUMOCTb y KOTOPBIX HE MOTalleHa WK He CHATA B yCTAaHOBJICHHOM IOPSIKE;

- CTPAJAIOIIUX XPOHUYECKUMHU TICUXHUYECKUMH 3a00JICBaHUSMU;

- CUCTEMaTHUYECKH HAPYIIAIONNX OOIIECTBEHHBIH MOPAIOK;

- 37I0YyNOTPEOAIOMUX COUPTHBIMU HATUTKAMU JTUOO yHOTpeOISIoNe HapKOTHUECKHE
BellecTBa 0e3 Ha3HaYeHUs Bpaya.

2.3 JloikHOCTHBIE ITpaBa M 00513aHHOCTH Kaccupa yCTaHOBJIEHbI HacToAmuM [lonoxxenuem,
C KOTOPBIM OH JIOJI’KEH 03HAaKOMUTHCS O] POCTIHCH.

2.4 C KaccupoM (UmbiM pabomHuKoOM, OMEemcmeeHHbIM 3a Npuem U 8bloayy OeHeMHCHbLIX
cpeocms, UHLIX KACCO8bIX Onepayuii) 3aKI0YaeTcsl JTOTOBOP O MOJHOM MaTepHaabHOH OTBET-
CTBEHHOCTH.

2.5. Kaccup B COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOJATEIHCTBOM HECET MOJIHYIO MaTepu-
QIBHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh BCEX NMPHUHATHIX UM LIEHHOCTEH W 3a ymepO, mpudu-
HEHHBI OpraHM3allK KaK B PE3yJbTaTe YMBILIUICHHBIX IEHCTBUI, TaK U B pe3yibTare HEOpexK-
HOT'O UJTH HeI0OPOCOBECTHOTO OTHOLICHHS K CBOUM O0S3aHHOCTSIM.

2. 6 B ciryuae opopmieHHsS KaCCOBBIX JJOKYMEHTOB Ha OyMa)>KHOM HOCHTeJe Kaccup cHao-
JKAETCsI IITaMIIOM, COZEPIKAIIUM PEKBU3UTHI, MOATBEPKIAIONINE MTPOBEICHUE KacCOBOM orepa-
1y (nanee — wramn «OIJIa4€HO»), a TaKXkKe 00pa3laMu NOJNUCEH JIUL, YTIOJTHOMOYEHHBIX MO-
MUCHIBATH KACCOBBIE JOKYMEHTHI.

2.7 Kaccupy 3ampeniaercsi IepeioBepATh BHIMOJIHEHUE TOPYYECHHON eMy paOOThl IpyruM
JIUIIaM.

2.8 KaccoBble onepanuu opraHu3aiuu o(popMIIsioTCs:

NPUXOJHBIMH KacCOBbIMU opjepamu (hopma 0310001);

pacxoaHbIMU KaccoBbIMU opzepamu (popma 0310002);

2.9. KaccoBble onepanuu oTpaskaroTcs B:

kaccoBoit kaure (popma 0310004);

KHUTE y4ueTa MPUHATHIX U BBIJJAHHBIX KaCCUPOM JIeHeXKHBIX cpeacTB (popma 0310005) (se-
0emcst MoabKO NPU HATUYUU 8 OP2AHU3AYUY CINapULe20 KAccupa U NOOYUHEHHbIX eMy KACCUPOs).

[Mudpossie ko6l GOPM JTOKYMEHTOB, MPUBEIEHHBIE B HacTosAleM Tlopsake, COOTBETCTBY-
10T O01mepoccuiickomMy Kiaccupukaropy ynpasieHdeckoi mokymenrtamun OK 011-93.

2.10. JIoxyMeHTHI, IpeIyCMOTpEeHHbIe HacTosmmM l[lonokenuem, odopmirsitorcss Ha Oy-
Ma)XHOM HOcHTede OQOpPMIIIOTCS C MPUMEHEHHEM TEeXHHYECKMX CPEICTB M IOANUCHIBAIOTCS
COOCTBEHHOPYYHBIMH TMOANHUCAMHU. B MOKyMeHTHI, opopMieHHbIE HA OyMa)XHOM HOCHTENE, 3a
UCKJTFOUEHHEM KacCOBBIX IOKyMEHTOB, JOIMYCKAETCsl BHECEHUE MCIIPABIICHUH, COIEPKAIINX ATy
UCTIpaBiIeHus, paMUIMK ¥ MHUIMAJBI, a TaKXkKe MOJIUCH JIUL, 0(OPMHUBIIUX JOKYMEHTHI, B KO-
TOpbIE€ BHECEHBI UCTIPABJICHHUS.

unu:

Hokymenmsi, npedycmompenuvie nacmoswum [lonoscenuem, oghpopmasiromes 6 31eKmpon-
HOM 8uUde ¢ NpuUMeHeHueM MeXHUYecKUx cpeocme C yuemom obecnevyeHuss ux 3auumsl om He-
CAHKYUOHUPOBAHHO20 OOCMYNA, UCKANCEHUl U nomepsb ungopmayuu. JJoKymeHmol NOONUCHIBA-
IOMCS IeKMPOHHBIMU NOONUCAMU 8 coOmeemcmeuu ¢ mpeboganuamu PedepanrbHo2o 3aKOHA OM
6 anpena 2011 200a N 63-@3 «O6 snexkmponHou noonucuy. B 0okymenmul, ogopmieHHble 8
9NEeKMPOHHOM Bude, 8HeceHuUe UCNPABIeHUll NOclie NOONUCAHUS YKAZAHHBIX OOKYMEHMO8 He 00-
nycKaemcsi.

2.11 VYupexeHue BIpaBe BECTH KAacCOBBIE OIEPaLMU C NPUMEHEHHEM MPOrpaMMHO-
TEXHUYECKHUX CpeiCTB. IIpn 3TOM MpOorpaMMHO-TEXHUYECKHE CPEICTBA, KOHCTPYKIHS KOTOPBIX



npeaycMmarpuBaet npueM 6aHkHOT LIb P®, nomkHel ©METh (QYHKIMIO paclio3HaBaHUs HE MEHeEe
YEThIPEX MAITMHOYUTAEMBIX 3alUTHBIX Mpu3HaKoB OaHkHOT IIb P®d, mepedyenr koTophix ycra-
HOBJICH HOpMAaTHUBHBIM akTOM LIb PO.

2.12. KaccoBble JOKYMEHTHI XpaHATCS B OpraHU3alii B TEYCHHE 5 JIeT.

2.13. B KaccoBbIX JOKYMEHTaxX B 00S3aTEIBHOM IOPSIKE YKA3bIBAETCS OCHOBAaHHE JUIS WX
opopMiIeHHsI M TEPEUUCISIOTCA TMpHiaraeMble TMOATBEPXKIAIOIIME JOKYMEHTBl (pacueTHO-
ratexnbie BeroMocTH (hopma 0504401), muarexubie BenomoctH (dhopma 0504403), 3asBiieHusl,
cueTa, aBaHCOBBIE OTYETHI, JPYTUe TOKYMEHTHI).

2.14. Tlpuxonnsiii kaccoBslii opaep 0310001 nmoanuceiBaeTcst (gvliopame HysHcHOe — 21as-
HbIM OyXeanmepom, byxeaimepom, pykogooumesiem), KaCCUPOM.

Pacxonnsiii kaccoBwiii opaep 0310002 moxamuchiBaeTcs PYKOBOAMUTENIEM, a TaKXKe (8bl-
Opams HYJCHOE — 2IABHBIM DYyX2anmepom, Oyxeaimepom), KaCCUPOM.

2.15 KaccoBble JOKYMEHTHI MOTYT O(QOPMIIATBCS MO OKOHYAHUHU MPOBEICHHUS KaCCOBBIX
orepanuii Ha OCHOBAaHUHU (DPUCKATBHBIX JOKYMEHTOB, MPEAyCMOTPEHHBIX a03. 27 cr. 1.1 dene-
panpHOro 3akoHa ot 22.05.2003 Ne 54-®3 «O npuMeHEHUU KOHTPOJIbHO-KAaCCOBOW TEXHUKH TTPH
OCYILECTBIICHUH HAJIMYHBIX JICHE)KHBIX PacueToB W (MJIM) pacyeToB C HCIOJIb30BAHHEM JJICK-
TPOHHBIX CPEJCTB IIATEXKAY.

2.16. Kaccup HeceT OTBETCTBEHHOCTh 32 COXPAaHHOCTh KaCCOBBIX JOKYMEHTOB U COJAEpIKa-
IIMXCSI B KACCOBBIX JIOKYMEHTAaX JIaHHBIX Ha 3JIEKTPOHHOM HOCHUTENEe WH(POpPMAIMU M JOJDKEH
XPaHUTh UX TaKUM 00pa3oM, 4TOOBI MOJTHOCTHIO UCKIIFOUUTH BO3MOXXHOCTh HECAHKIIMOHUPOBAH-
HOT'O U3MEHEHHUS YKa3aHHBIX JaHHBIX.

3. ITOPAJJOK XPAHEHUMA 1 TPAHCIIOPTHUPOBKU JEHEXXHBIX CPEJICTB

3.1. OTBeTCTBEHHOCTH 32 00ECTIEUCHIE COXPAHHOCTH HAJIMYHBIX JCHEKHBIX CPEJICTB B Kac-
CE OpPraHu3alMy HECET PyKOBOJUTENb OpraHU3aliy.

3.2. Bce HaimyHble JCHBIM XpaAHATCA B OPraHU3ALUMU B HECTOPAEMOM METAUIMYECKOM
ceiide, KOTOPHII IO OKOHYaHUH pabouero AHs 3aKpbIBaeTcs KiodoM. Kimrod ot cefia xpaHuTcs
y Kaccupa, KOTOpOMY 3alpeuiaeTcs OCTaBJIATh €0 B YCIOBJIEHHBIX MECTaX, IepeaaBaTh MOCTO-
POHHUM JIMIIaM JINOO U3rOTaBIMBATh HEYUYTEHHbIE yOJIUKATBHI.

VY4ureHHbIl 1yOnuKaT Kito4ya B OlleYaTaHHOM KaCCHPOM MaKeTe XPaHUTCSA Y PYKOBOJIUTEINS
OpraHH3aIiH.

XpaHeHHE B KacCe HAJIMYHBIX JIEHET U JPYTUX LIEHHOCTEW, HE MPHUHAICKAIINX OpraHu3a-
LI1Y, 3alpeniacTcs.

[Mepen oTkpwiTHEM ceiiha Kaccup 00s3aH OCMOTPETh COXPAHHOCTh 3aMKOB (yOedumuvcs 6
UCNPABHOCMU OXPAHHOU CUSHANUZAYUU — NPU HATIUYUL).

B cnydae nmoBpexaeHHs WIM MOJOMKH 3aMKOB KacCHp 00s13aH HEMEMJICHHO JI0JIOKUTh 00
TOM PYKOBOJUTEIIO OPraHU3al1H.

3.3. PykoBoauTenp opraHu3anuy JODKEH MPEAOCTaBUTh KaCCHUPY OXpaHy HpH TPaHCIOP-
TUPOBKE JICHEXKHBIX CPEJICTB U LIEHHOCTEN U3 yupexKJAeHUH OAaHKOB WM cljaye B HUX U, B CiIydae
HE00XO0/IMMOCTH, - TPAHCIIOPTHOE CPECTBO.

[Ipu TpaHCTIOPTUPOBKE JIEHEKHBIX CPENICTB KACCUPY, COMPOBOXKIAIOLINM €ro JIMIAM U BO-
JUTEII0 TPAHCIIOPTHOTO CPEACTBA 3alPelIacTCs:

— pasriamaTh MapuipyT JIBUKEHHUS U pa3Mep CyMMBbI JJOCTaBJISIEMbIX JE€HEKHbBIX CPEACTB U
IIGHHOCTEH;

— JIOIyCKaTh B CAJIOH TPAHCIIOPTHOI'O CPEJACTBA IOCTOPOHHUX JIULL;

— NOCEIaTh Mara3uHbl, ppIHKU U JPYTHE T.II. MECTA;

— BBINOJIHATH KaKUe-JIMOO MOpYYEeHHUS U JFOOBIM MHBIM 00pa30M OTBJIEKATHCS OT JJOCTaBIIe-
HUS JIeHET ¥ [IEHHOCTEH Mo Ha3HAUEeHHUIO.

4. IIOPAAOK ITPUEMA HAJIMYHBIX JEHED
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4.1. [IpueM HaTUYHBIX JIEHET, B TOM YHCJE OT PaOOTHUKOB OpPraHU3alMU, IPOBOIAUTCS 110
MPUXOAHBIM KaccoBbIM opaepam 0310001.

4.2. Tlpn momydeHun MpuxoAaHoro kaccoBoro opaepa 0310001 kaccup mpoBepsieT HamU4He
TIOJIIIMCH TJIaBHOTO Oyxranrepa (uiu 6yxeanmepa, a npu ux omcymcmeuy — Hauudue NOONUCU PYKo-
600umesisl) ¥ € COOTBETCTBUE MMEIOLIEMYCSl 00pasily, MPOBEPSAET COOTBETCTBUE CYMMbI HAITHY-
HBIX JCHEr, MPOCTaBIEHHOW LU(dpaMu, CyMMe HAIUYHBIX JIEHEr, MPOCTABJICHHON MPOMKCHIO,
HAJIMYME MOATBEPKAAIOIINX JOKYMEHTOB, IIE€PEUUCICHHBIX B IPHUXOJHOM KAacCOBOM OpJEpe
0310001.

4.3. Kaccup npuHUMaeT HaJIMYHbIE JICHBI'Y TOJIMCTHBIM, MOIITYYHBIM IEPECYETOM.

Hanuynble 1eHbIY MPUHUMAIOTCS KACCHPOM TaKUM 00pa3oM, YTOOBI BHOCUTENb HATHYHBIX
JIEHET MOT HaOJI0aTh 3a IEHCTBUSAMHU Kaccupa.

4.4. Tlocne nmprueMa HAJIMYHBIX JEHET KaCCUpP CBEPSIET CYMMY, YKa3aHHYIO B MPUXOJHOM
kaccoBoM opaepe 0310001, ¢ cymmoit hakTUIECKH TPUHATHIX HAIMYHBIX JCHET.

[Ipu coOTBETCTBUU BHOCHUMON CYMMBbI HaJUYHBIX JEHEI CyMME, YKa3aHHON B IPUXOJHOM
kaccoBom opaepe 0310001, kaccup moanuceiBaeT NpuxoaHbiil kaccoBblit opaep 0310001, kBu-
TaHIUIO K TpUxogHoMy kaccoBomy opaepy 0310001 u mpocraBisgeT Ha HEH OTTHCK LITamIla
«OmtaueHo», MOATBEPKIAOIIEr0 NMPOBEACHUE KacCOBOM onepauuu. B noarBepkeHue npue-
Ma HaJMYHBIX J€HET BHOCUTENIO HAJIMYHBIX JICHET BBIJACTCS KBUTAHIUS K IPUXOJHOMY Kacco-
BoMy opzepy 0310001.

[Ipu HECOOTBETCTBUM BHOCUMOW CYMMbI HAJMUYHBIX JIEHET CyMME, YKa3aHHOW B IPUXOHOM
kaccoBoM opaepe 0310001, kaccup mpeasiaraeT BHOCUTENO HAIUYHBIX JIEHET JOBHECTH HEIOCTa-
IOLYI0 CYMMY HaJMYHBIX JCHET WM BO3BPAILACT U3JIUIIHE BHOCUMYIO CYMMY HAJMYHBIX JICHET.
Ecnu BHOCUTENb HAJIMYHBIX JIEHET OTKA3ajCsl JOBHECTH HEAOCTAIOLIYI0 CyMMY HAJIMYHBIX JIEHET,
KAacCup BO3BpAlllaeT €My BHOCHUMYIO CYMMY HaJIM4HbIX JeHer. [IpuxomHblli KaccOBBIM oOpAep
0310001 xaccup mepedyepkuBacT W mepenacT riaBHoMy Oyxrantepy (wiu Oyxeanmepy, a npu ux
omcymemeuu — pykogooumento) Ui opOpMIICHHST MPUXOIHOro KaccoBoro opaepa 0310001 wa
(aKTUUECKU BHOCUMYIO CYMMY HaJIMYHBIX JICHET.

4.5. [Ipuem ocTtaTka HATMYHBIX JICHET, TOTYYEHHBIX MO/ OTYET, IPOBOAUTCS KACCHPOM IO
MPUXOJHOMY KaccoBomy opaepy 0310001.

4.6. ITo oxOHYaHHWH MPOBEJICHHUS KACCOBBIX OTEpaIMii HA OCHOBAaHUH KOHTPOJIBHOM JICHTHI,
U3BATON U3 KOHTPOJIbHO-KAaCCOBOM TEXHUKH, MPeTyCMOTpeHHbIX DefepanbHbIM 3aKOHOM OT 22
Mmas 2003 rona Ne 54-@3 «O nmpuMeHEHHH KOHTPOJIbHO-KAaCCOBOM TEXHUKH IPU OCYLIECTBICHUN
HAJIMYHBIX JEHEKHBIX DPACUETOB U (WJIM) pacyeToB C MCIOJIb30BAHHWEM IUIATEXKHBIX KapT»
oopmisiercs npuxoHblii kaccoBblil opaep 0310001 na oOuryr0 cyMMy NPUHATBHIX HaJIHMYHBIX
JICHET.

5. ITOPAJJOK BbIZIAYN HAJIMYHBIX JEHET

5.1. Boiaya HaaMUHBIX JIEHET O]l OTYET Ha PacXo/ibl, CBI3aHHBIE C OCYIECTBICHUEM Jiesi-
TENBHOCTH YUPEKACHHUS, TPOBOAUTCS 110 pacXOAHBIM KaccoBbIM opaepam 0310002.

Bblgaua HanMuHBIX J€HEr JUIsl BBILJIAT MPOBOJAUTCS IO PACXOJHBIM KacCOBBIM Opiepam
0310002.

5.2. Kaccup BbIaeT HaJIMyHbIE JIEHBIW HEMOCPEICTBEHHO IOJIyYaTelto, YKa3aHHOMY B
pacxonnoM kaccoBoM opzaepe 0310002, npu mpeabsBIEHUA UM TACMOPTa WM JIPYroro JI0Ky-
MEHTAa, YAOCTOBEPSIOIEro JUYHOCTh B COOTBETCTBHM C TpeOOBaHUSIMU 3aKoHOjaTenbcTBa Poc-
cuiickoit @eneparun, 1100 MPU NPEAbIBICHUN MOTy4YaTeIeM JOBEPEHHOCTH U JJOKYMEHTA, YI0-
CTOBEPSIOLLIETO JINYHOCTb.

[Iepen BbIIauel HATMYHBIX IEHET KACCHUP, MTOJYYUB pacXoJHbIN KaccoBbli opaep 0310002,
IPOBEpsieT HATMYUE TOJIHCEH PYKOBOIUTEIS (enagrnozo Oyxeanmepa unu Oyxeanmepa — npu ux
Haau4uu) N UX COOTBETCTBHE MMEIOUIMMCS 00pas3liaM, COOTBETCTBHE CYMM HAJHUYHBIX JIEHET,
MIPOCTABJICHHBIX LIU(PpPaMu, CyMMaM, MPOCTaBIEHHBIM NMponuchio. [Ipy Beiiaue HATMYHBIX JEHET
0 pacxogHoMy kaccoBoMy opaepy 0310002 kaccup npoBepseT TakKe HAIMYNE MOITBEPKAAF0-
IIMX JIOKYMEHTOB, IIEPEUNUCICHHBIX B pacxogHoM KaccoBoM opaepe 0310002, u cooTBeTcTBHE
(damMuIuKM, UMEHU, OTYECTBA (IIPH HAJIMYMHU) IMOJydaTessl HAINYHBIX JEHET, YKa3aHHBIX B pac-
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xoHOM KaccoBoM opzepe 0310002, naHHBIM NpPeAbSBIIEMOrO MOJIydaTeleM JOKYMEHTa, YAO-
CTOBEPSIOLIETO €ro JINYHOCTb.

5.3. [Ipu BIAaue HATMYHBIX JCHET 10 JOBEPEHHOCTH KAaCCHP MPOBEPSET COOTBETCTBUE (a-
MWJIMM, UMEHHU, OTYECTBA (MPU HAJIMYMU) IOJy4yaTelsd HAJUYHBIX JEHET, YKa3aHHBIX B Pacxoj-
HOM KaccoBoM opaepe 0310002, dhamMunuu, UMEHHU, OTYECTBY (MPU HAJTUYHMH) JTOBEPUTEIIS, YKa-
3aHHBIM B JJOBEPEHHOCTH, a TAK)KE COOTBETCTBHE YKAa3aHHBIX B JOBEPEHHOCTH U PACXOJHOM Kac-
coBoM opaepe 0310002 damunmu, nMeHHU, oT4ecTBa (TIPU HATMYUU) TOBEPSHHOTO JIMIIA U JaH-
HBIX JIOKYMEHTa, YJJOCTOBEPSIIOIIETO €ro JIMYHOCTh, TaHHBIM MPEIbsBICHHOIO JOBEPEHHBIM JIH-
IIOM JOKYMEHTA.

JloBepeHHOCTh IpUJIaraeTcsi K pacxoaHoMy kaccoBomy opzepy 0310002.

B ciiydae BeIjauM HAIUYHBIX JEHET MO JOBEPEHHOCTH, O(POPMICHHONW Ha HECKOJIBKO BBI-
miaT WIM Ha MOJyYeHHWE HATUYHBIX JCHET Y Pa3HbIX IOPUAMYECKHUX JUL, WHIUBUIYaTbHBIX
IpeANpUHUMATENEH, JENal0TCs €€ KOIUU, KOTOpbIE 3aBepsAI0TCs oTMeTKol «Komus BepHa» C
yKa3aHUEM JaThl 3aBEPEHMsI KOIIMU, OTTUCKOM II€YaTH YUYPEXKIECHUSI U IMOJIUCHIO TJIABHOI'O
Oyxranrtepa. 3aBepeHHas KOIMUS IOBEPEHHOCTH MPUJIAraeTcsl K pacX0JHOMY KacCOBOMY OpJIiepy
0310002.

OpuruHan 10BepeHHOCTH (IIpU HAIMYMK) XPAaHUTCS y KacCUpa U MpH MOCJIEAHEN Bblaaue
HaJIMYHBIX JICHET MPUJIaraeTcsa K pacxoJIHoMy kaccoBoMmy opaepy 0310002.

5.4. Ilpu BblIaue HaJIMYHBIX JCHET MO pacxogHoMy kaccoBomy opaepy 0310002 kaccup
MOJrOTABIMBAET CYMMY HAQJIMYHBIX JEHET, MOJUIeKAIYI0 Bblayue, U MepefacT pacXoAHbIH Kac-
coBblil opaep 0310002 noiyyaTento HATMYHBIX JIEHET, KOTOPbIM yKa3bIBaeT MOJIy4aeMyl CyMMY
HAJIMYHBIX JIeHeT (pyOJiell — MPONUChio, Komeek — U paMu) U MOANUCHIBAET PACXOIHBIN Kacco-
BbIil opzep 0310002.

55. Kaccup mepecunThIBaeT MOATOTOBICHHYIO K BbIJAa4€ CyMMY HAJUYHBIX JEHET TaKUM
0o0pa3om, 4TOOBI MOMy4YaTeNb HATMYHBIX JEHEr MOT HaOJIOaTh 3a €ro JACHCTBHUSIMH, U BBIIACT
MOJTyYaTeNI0 HAIMYHBIE JEHBIU MOJKUCTHBIM, MOIITYYHBIM MEPECcYeTOM B CyMMe, yYKa3aHHOW B
pacxonnoM kaccoBoM opaepe 0310002.

[Tonydarenb HaXMYHBIX JCHET MMEPECUUTHIBACT MOJ HAOIIOJACHHEM Kaccupa MOJMCTHO, TO-
HITYYHO TOJy4YeHHBbIE UM HaIW4YHbIe JeHbI'u. Kaccup He mMpUHUMAaeT OT Mmojiydaress HaIUYHBIX
JICHET MPETEH3UU 110 CyMME HAJIMYHBIX JIEHET, €CJIM I0JIy4aTelb HAJUYHbIX JEHET He Mepecuu-
TaJ 1oJ HaOJI0IeHNEM KacCUpa MOJyY€HHbIE UM HaJIMYHbIE IEHbIH.

Ilocne BbIIaun HAJIMYHBIX JACHET IO pacXoAHOMY KaccoBoMy opaepy 0310002 xaccup noa-
MUCBIBAET €TO.

5.6. lns BBITauM HAJIMYHBIX JCHET Ha PACXObI, CBSI3aHHBIE C OCYIIECTBICHUEM JICSATEIb-
HOCTH OpraHU3alllM MOJ OTYeT pacXoAHbIil kaccoBbli opaep 0310002 odopmisercs: coriacHO
NUCbMEHHOMY 3asIBJIEHUIO NOJOTYETHOTO JIMIIA, COCTABIEHHOMY B MPOM3BOJIBHON (opMe U co-
JeprKalleMy 3alich O CyMME HaJM4YHBIX JEHEr U O CPOKE, Ha KOTOPBIA BBIJAIOTCS HAJTWYHBIE
JI€HBI'H, IOJIIUCH PYKOBOJIUTEIS U JaTYy.

[TonoTyeTHOE JIMIIO O0S3aHO B CPOK, HE MPEBBILAIONIMNA Tpex pabouux AHEH mocine JHs
UCTEUEHUsI CPOKa, Ha KOTOPBIN BbIIaHbl HAIWYHBIE J€HBIU IOJ OTYET, UJIU CO JIHS BBIXOJA Ha
paboTy NpeabsIBUTH [NIABHOMY OyXrairepy win OyXrajirepy, a Ipu UX OTCYTCTBUU — PYKOBOIU-
TEJI0 ABAaHCOBBIM OTYET C IMPUIIAraeMbIMH IMOATBEPKAAIOIIUMHU JOKYMEHTaMHU.

[IpoBepka aBaHCOBOTO OTYE€Ta IJIABHBIM OYXTalITepOM (uau: Oyxeanmepom, a npu ux om-
cymemeuu — pykogooumenem), €ro yTBepkKACHNE PYKOBOJIUTENEM U OKOHYATENbHBIM pacueT 1o
aBAaHCOBOMY OTYETY OCYIIECTBIIAIOTCS B Te€UEHHE 3 pabouyux THEH co JHs MpeaoCTaBICHUS MOI-
OTYETHBIM JIMIIOM aBaHCOBOT'O OTYETa M BCEX MOATBEPXKIAIOIINX JOKYMEHTOB (MOJMCHO YCMAHO-
8UMb UHOU CPOK).

Bbigaua HamM4HBIX JAGHET MOJ OTYeT MPOBOJUTCS MPH YCIOBUH IMOJIHOTO MOTAIIEHUS M0/1-
OTUYETHBIM JIMIIOM 33JJ0JDKEHHOCTH 110 PAHEE NOJYyYEHHON MO/l OTUET CYMME HAJIMYHBIX JICHET.

[Topsok pacyeToB C MOAOTYETHBIMH JIUIIAMH YTBEPKIAAETCS OTNEIbHBIM IPUKA30M PYKO-
BOJIUTETIS.

6. [IOPS1JIOK BEJIEHM S KACCOBOM KHUT'M 0310004



6.1. JInst ydera mocTynarolux B KacCy HAJIMYHBIX JCHET U BBIIAaBa€MBIX U3 KAacChI, ydpe-
XIeHue BeAeT kaccoByro kHury 0310004.

6.2. 3anncu B xaccoBoi kHure 0310004 OCymIECTBISIFOTCS MO KaXKIOMY MPUXOTHOMY Kac-
coBomy opaepy 0310001 (pacxomnomy kaccoBomy opaepy 0310002), odhopMiaeHHOMY Ha TMOTY-
YeHHbIE (BbIJAaHHBIC) HATUYHBIC JICHbTU.

6.3. Kaccup cBepsietr nannble, coaepxaiirecs B kaccopoit kaure 0310004, ¢ naHHBIMU Kac-
COBBIX JIOKYMEHTOB, BbIBOAUT B KaccoBoil kHure 0310004 cymMmy ocTaTka HaJUMYHBIX JEHET Ha
KOHEI[ paboyero JHS U MPOCTaBIISET MOIHUCH.

3anucu B kaccoBoil kaure 0310004 cBepsitoTCSA C JaHHBIMM KacCOBBIX JOKYMEHTOB TJIaB-
HBIM OyxrantepoM (wiu Oyxearmepom, a npu ux omMcymcmeuu — pyKosooumenem) U TMOIUCHI-
BAIOTCS UM.

Ecnu B Teuenue pabodero JHs KaccoBble ONEpaluy HE MPOBOAUIIKNCH, 3alIMCH B KACCOBYIO
kHury 0310004 He ocyiecTBIISIFOTCS.

6.4. Konrpounb 3a BegenueM kaccoBoid kHuru 0310004 ocymiecTBisieT TaaBHbIN Oyxranrep
(npu eco omcymcmesuu — pyKogooumern).

6.1. IIOPAAOK BEAEHW S KHUT'U YUYETA
IMPUHATBIX 1 BBIJAHHBIX KACCHUPOM JIEHEKHBIX CPEJICTB 031000

(Oannvitl pazoen sxnrouaemcs 6 Ilopsaook eedenus Kaccogvix onepayutl MoabkKo OPeaHU3AYUAMU,
uUMerwuUMy 8 wmame Cmapuie2o Kaccupa u nOOYUHEHHbIX eMy Kaccupos)

6.1.1. Onepanuu o nepegaye HATMYHBIX JIEHET MEXKAY CTapIIUM KacCUPOM M KacCHUpPaMH B
TeueHHe pabouero JHs OTpaKaroTCs CTApLIMM KAacCHUPOM B KHUI'€ ydeTa NPHHATBHIX U BbIIAHHBIX
KaccupoM JieHe)kHbIX cpeacts 0310005. 3anucu B KHUTY yueTa NPUHSTHIX U BbIIAHHBIX KACCUPOM
neHexHbIx cpeacts 0310005 ocyiiecTBISIFOTCS B MOMEHT NE€pelaul HATMYHbIX JCHET.

6.1.2. KoHTposb 3a BeZICHHEM KHHUTM ydeTa MPHHATHIX U BbIIAHHBIX KaCCUPOM JEHEXKHbIX
cpeactB 0310005 ocyiecTBIsIeT INIaBHBIN OyXTalTep (npu e2o omcymcmeuu — pyKkogooumelv).

7. OBECIIEYEHUE TTOPSJIKA BEJIEHMSI KACCOBBIX OITEPAITUI

7.1. Opranuzanusi 00eCcrieunBacT BEICHUE KACCOBBIX OMNEpAIlHii, YCTAHOBICHHBIX HACTOS-
M Iopsankom, B TOM gucie:

BHeceHHe B kaccoByto kHMry 0310004 Bcex 3amucei, KOTOpbIE JOJDKHBI OBITH CIETaHbl Ha
OCHOBAHMHU NPUXOJHBIX KaccoBbix opaepoB 0310001 u pacxomubix kaccoBbix opaepos 0310002
(MoJTHOE OTIPHXO0/I0OBAHKE B KAaCCy HAJIMYHBIX JICHET);

HEJONYIIEHUE HAKOIUIEHWsI B KAacCe€ HAJUYHBIX JIEHEI CBEPX YCTAaHOBJIEHHOTO JIMMHUTA
OCTaTKa HaJMYHBIX JEHET, 32 UCKIIOYEHUEM CIIy4aeB, KOI/a JOMYCKAeTCsl HAKOIUIEHUE B Kacce
HAJIMYHBIX JICHET CBEPX YCTAHOBJICHHOIO IMMHTA (CM. pa3zen 7 Hactosiero [Tomoxenus);

XpaHeHHEe Ha OaHKOBCKMX cueTax B OaHKaX CBOOOJTHBIX JE€HEKHBIX CPEICTB, 3a UCKIOYE-
HUEM CIIy4aeB, KOTJa JOIYCKAeTCsl HAKOIUIEHHE B KacCe HAJIMYHBIX JCHET CBEPX YCTaHOBJIEHHO-
ro numuta (cM. pazaen 7/ Hactosiero [lomoxenus).

8. YCTAHOBJIEHUE JINMUTA OCTATKA HAJIMYHBLIX JEHET B KACCE

8.1. YupexaeHne 005S3aHO XPAaHUTh Ha OAHKOBCKUX CYETaX B OaHKaX HAJIMYHBIC JICHBI'H
CBEpX YCTAaHOBIIEHHOTO B COOTBETCTBHH JMMHUTA OCTaTKa HAIUYHBIX JIEHET (Jlanee — CBOOOHbIC
JIEHE)KHBIE CPEJICTBA).

Hakomienne HanMYHBIX JICHET B KACCE CBEPX YCTAHOBJICHHOTO JTUMHUTA OCTAaTKAa HATMYHBIX
JIEHET JIOMyCKAeTCsl B THU BHITUIAT:

- 3apabOTHOM MIaTHI;

- CTUIICHIHI;



- BBIILJIAT, BKJIIOYEHHBIX B COOTBETCTBUU C METOJOJIOTHUEH, MPUHSTOW IJI 3alOJHEHUS
dbopm denepallbHOTO TOCYAAPCTBEHHOTO CTATUCTHYECKOTrO HabmtoneHus, B GoHa 3apaboTHOM
IIAThI;

- BBIIUIAT COIIMAIIBHOTO XapakTepa.

- a TaKXX€ B BBIXOJIHBIC, HEpaOOUMe MPa3THUYHBIE JTHH — B CIy4yae BEJICHUS YUPEKICHUEM B
9T JHU KaCCOBBIX OIEpaLuil.

B nmpyrux ciydasx HakoIUIEHHE B Kacce HAJIMYHBIX JCHET CBEPX YCTAHOBJIECHHOTO JIMMHUTA
OCTaTKa HAJIMYHBIX JICHET HE JOIMYCKAETCS.

8.2. Jlns BeneHUsT KaCCOBBIX OMEpaIMil YUPEKIECHUE YCTAaHABIMBACT MaKCUMAJIbHO JIOMY-
CTUMYIO CYMMY HQJIMYHBIX JIEHET, KOTOpass MOKET XPaHHUThCS B Kacce, IMOCJe BHIBEJICHUS B Kac-
coBoit kaure 0310004 cymMMbl OcTaTKa HaJTMYHBIX JCHET Ha KOHEIl pabodero JHs (anee — JIUMHUT
OCTaTKa HAJIMYIHBIX JICHET).

8.3. YupexaeHue onpeaeiseT JUMUT OCTaTKa HAIMYHBIX JEHET B COOTBETCTBUU C IIPHIIO-
skeHreM k Ykazaauro baaka Poccnm ot 11.03.2014 Ne 3210-V.

8.4. YupexxeHue u3iaeT MpuKas 00 yCTAaHOBJICHHOM JIUMUTE OCTATKA HAJIMYHBIX JICHET Ha
COOTBETCTBYIOIINU KaJICHIAPHBIN roj1 He mo3aHee 31 nexadps mpeamecTByroniero rojaa. B ciy-
yae M3MEHEHUH B YCIIOBHUSAX OCYIIECTBICHHUS XO3AWCTBEHHOU NEATENbHOCTH YUPEXKIECHUS yKa-
3aHHBIN BBIIIE JIMMUT MOXKET MepecMaTpuBaThes. MI3MeHeHus!, BHECEHHBIE B NPUKa3 00 yCTaHOB-
JICHUH JIMMUTA OCTaTKa HAJIMYHBIX JICHET B Kacce, 0QOPMIISIOTCS OTACTbHBIM ITPHKA30M.

[Ipukasbl 00 yCTaHOBJICHHUH JIMMUTA OCTATKa HAJTMYHBIX JIEHET B Kacce XpaHATCs B Oyxrai-
TEPUU OpraHU3AIMK HE MEHEE 5 JIeT.

8.5. YIOITHOMOYEHHBIH MPEICTaBUTENb YUPEKACHUS, Ha3HAYAEMBbI MMPHUKA30M PYKOBOIH-
TeJsl, BHOCUT HAJIMYHbIE IEHbI'H B OaHK, WM B OPraHU3AIIMIO, BXOAAIIYIO B cucteMy banka Poc-
CUH, YCTaBOM KOTOPOU el ImpenocTaBlIeHO MPaBO OCYIIECTBICHUS MEPEBO3KH HATUYHBIX JCHET,
MHKACCAIlMU HAIMYHEIX JCHET.

9. UHBEHTAPU3ALIMA KACCBI

9.1. ExxexBapTaibHO, a TAK)KE MIPH CMEHE KaCCHPOB B YUPEKICHUU IPOU3BOAUTCS BHE3AII-
Hasl PeBU3Ms KAacChl C TMOJHBIM HOJMCTHBIM IEPECYETOM JCHENKHON HAIMYHOCTH U IPOBEPKOM
JPYTUX LEHHOCTEH, Haxoauuxcs B kacce. OCTaTOK IEHEXHON HAJIMYHOCTHU B Kacce CBEPSIETCA ©
JAHHBIMU y4yeTa 110 KaCCOBOW KHMUTE.

9.2. TlopsaioK MHBEHTapU3alMM KacChl PEryJIMpYyeTcsl MOJ0XKEHHeM 00 WHBEHTapHU3aluu
KaCChl, YTBEPKAEHHBIM PYKOBOIUTENEM YUPEXKICHUS

10. BAKJIFOYUTEJIBHBIE TTOJIOXXEHU A

10.1. Bce u3MeHeHUS M JIOTIOTHEHHS K HACTOSIIEMY TIOJIOKEHUIO YTBEPKIAIOTCS PYKOBO-
JUTENEM YUPEKICHHUS.

10.2. Ecnu B pe3ynbrare M3MEHEHUs JCHCTBYIONIETO 3aKOHOJATeNbcTBa Poccuu oTaerns-
HbIE CTaThbU HACTOSLIETO IOJOKEHUS BCTYMAT C HUM B MIPOTUBOPEUYUE, OHU yTPAUMBAIOT CHILY,
MIPEUMYIIIECTBEHHYIO CHITY UMEIOT MOJIOKEHHSI IEUCTBYIOINIETO 3aKOHOAaTeIbcTBa Poccum.

C nannbiM [lomoxxeHneM 03HaAKOMIICH,
Kaccup / « » 20 r.
(noonucw) (pacwugposka noonucu)
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